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OBJECTIVE
Seeking for next level growth in terms of career as a Financial Accountant; having more than 5 years of experience in the field of Accounting and Finance with a potential to learn and adapt to any ERP systems used by different companies today. Delivering accurate results within the given time limits is one of my best strengths.
CAREER PROFILE
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 
· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 
· Excellent written and verbal communication skills. 
· Highly trustworthy, discreet and ethical. 
· Resourceful in the completion of projects, effective at multi-tasking. 
· Willingness to learn adapt to any environment 
PROFESSIONAL EXPERIENCES
Bakemart FZ L.L.C (UAE- DUBAI) 3.5 Years
Accountant
(December 2011 to Present)
NATURE OF WORK
· Accounts Receivable and Payables management 
· Accounting the Purchases ,Sales and Inventory in ERP system 
· Preparation of Cheques and Accounting Petty Cash transactions 
· Preparation of Bank Reconciliation statement 
· Vendor Reconciliation 
· Preparation of Debit Notes and Credit Notes 
· Checking of daily invoices raised to parties 
· Outstanding follow up and Credit Control 
· Maintain Sales Report and Stock Inventory check 
· Manage the day-to-day activities of the Accounts department 
· Monthly Stock Valuation 
· Finalization of monthly/annual financial reports 
Interdec Builders Private Ltd  (INDIA - KERALA – Calicut)
Junior Accountant
(Nov 2010 to Dec 2011)
NATURE OF WORK
· Preparation of Cheques and Accounting Petty Cash transactions 
· Accounts Receivable and Payables management 
· Preparation of Daily Reports 
· Day to Day Journal entries and creation of Ledger Accounts 
EDUCATIONAL QUALIFICATION
Master of Commerce [In Progress]
Bachelors of Business Administration from Calicut University 2009
ADDITIONAL CERTIFICATIONS
Diploma in computerized accounting
COMPUTER SKILLS AND ABILITIES
· Experienced in Tally ERP Accounting system (all version) 
· Peach Tree ERP 
· Microsoft Office Applications (Word, Excel & PowerPoint) 
· Global Bake ERP 
PERSONAL INFORMATION
Date of Birth
: 1/05/1989
Nationality
: Indian
Sex
: Male
Marital Status
: single
Languages Known
: Malayalam, English, Hindi
Country of Residence   : UAE
