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CAREER OBJECTIVES
Intend to build a Human Resource career with leading corporate hi-tech environment with committed and dedicated people who will help me to explore myself fully and realize my potential.
ACADEMIC QUALIFICATIONS
Post-Graduation: MBA in HUMAN RESOURCE MANAGEMENT from INSTITUTE OF BUSINESS MANAGEMENT SCIENCES, AGRICULTURE UNIVERSITY PESHAWAR-2009
Graduation: Bsc from Government post Graduate college Mardan-2005

Intermediate: Passed with 1st division from Saif Memorial College Mardan 2001.

Additional course: Additional Math 2002

Matric: Passed with 1st division from PAF College Risalpur-1999.

Work Experience:
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    Dost welfare foundation Peshawar.
Junior Manager HR (May, 2010 – November, 2010) .

· Maintain and update the staff personnel files and record accordingly,

· Keep the attendance record of various projects/center of dost staff.

· Update hr database regularly.

· Setting of projectors multimedia etc in the resource center of dost for training and student field work.

· Participating with high management  in selection process.
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    Safdar Restaurant Mardan.

   HR MANAGER (December, 2010 –June 2015) 
· Assisting in short listing of suitable candidates from applications.
· Dealing and advising on disciplinary and grievance procedures

· Conducting instructions for new employees.
· Proving employment references for past employees.

· Organizing and arranging interviews for candidates.

· Selection of new employees.

· Writing of contract of new employees.

· Writing job specifications and  designing job adverts,
STRENGTHS

· Communication Skills, 
· Positive Attitude,
· Hardworking.
·  Team work spirit.
SKILLS:
· Windows Xp(Pro-Home),

· Ms-Word, PowerPoint, Excel.
LANGUAGES:

· Urdu: Native language.
· Pashto: Maternal language
· English: Fluency.
PRINCIPLES OF LIFE:
·  Whole heartedness for achieving my goal and destination.

·   To achieve my goal through thick & thin whatever the situation may be
·   Faith, Responsibility & Dutifulness. 

INTRESTS

· Reading Books, Playing games, Reading Newspaper.

I declare that all the information furnished is true & complete to the best of my knowledge.
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