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Professional Experience:
1. Organization: Atlantis The Palm Limited 
Designation: Finance & Procurement Coordinator Period: 01 January 2011 – till date 
Key Functions 
Contract Administration. 
Drafting & negotiating contracts (service, lease, price, entertainment & events). RFP writing and conducting e-bidding/auction for major supplies and services. 
Process owner of travel related expenses & Vendor Relationship Management Program. Monthly reporting on spent analysis and outstanding payments schedules. 
Drafted the procurement policies and procedures manual. Part of the internal ISO– 9001 audit team. 
Assisting in the purchase of non-food items. Reporting to the Director of Procurement. 
Organization: Atlantis The Palm Limited 
Designation: Officer Fixed Assert 
Period: 12 September 2010 – 31st December 2010 Key Functions 

Defined and created the Fixed Asset Register covering pre-opening and post opening assets for the entire resort worth AED 1.5billion.

Reporting to Associate Director, Finance
2. Organization:  LeasePlan India Ltd. 
Designation: Finance Executive 
Period: 18 Feb 2008 – 30 September 2009 
Key Functions

Monitoring Working Capital and Cash Management
Prime point of contact between the banks and the organization. Tracking the daily fund requirement to ensure liquidity in the business. Negotiating with the bankers for profitable lending rates.
Ensuring proper documentation flow to the banks. Accounting for all the treasury transactions. Preparing Bank Reconciliations on monthly basis.
Reporting of Funding Graph in alignment with the ALM schedule.
Issuing NOC to the clients after careful analysis of the outstanding status. Also, responsible for resolving any queries raised from the customers in the process.

Partially involved in Accounts Receivable.
Involved in the team focusing on the financial performance of the Company. Market analysis targeting in the reduction in the cost of borrowing funds. Reporting to the Business Controller.
3. Organization: GE Consumer Finance 
Designation: Associate Underwriter 
Period: 26 Sep 2005 - 30 June 2006 (9 months) 
Key Functions

Issuing credit cards for SBI in compliance to the set policy standards. Verifying customer profile to judge the credit worthiness.
Handling Add On and Restart process. Mentored a team of 5 people. Reporting to the Team Leader
Internship:
Company: Religare Securities Ltd.
Project Title : Market Review, Penetration & Scope of Overseas Investment. Objective: International Equity Research (US Markets)
Duration : 1st May 2007 - 30th June 2007 (2 months) Reporting to the Fund Manager.
Computer Skills:
Microsoft Office – Word, Power Point, Excel, Outlook; PeopleSoft; J D Edwards; CivilSoft; Ramco; iPerforn; ABC procure; Skyjunxion
Academic Qualification:

Post Graduate Diploma in Management with specialization in Finance as Major and Marketing as Minor from IILM Institute for Higher Education.

B.Com (H) from Delhi University.
10+2 with Commerce from Indian Community School, Kuwait.
10 from Indian Community School, Kuwait.
Academic Achievements & Certifications:

Certificate for Procurement and Supply Chain Management Program through CIPS. ISO 9001
First Aid, CPR, AED
NIIT Swift Expert Certification Program.
Participation certificate for the workshop on “Impact of Recession on Indian Industry and Future Trends”.

Certificate for excellence in Corporate Finesse from Warrick Finishing School.
Personal Details:

Date of Birth: 25 August 1984
Nationality: Indian
Visa: Sponsored by Husband
