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Job Objective

An experienced Warehouse Supervisor with over 7 years experience performing designated materials management activities to ensure adequate maintenance of inventory for meeting patient medication, supply and equipment needs.
Professional Achievements

· Over 7 years of store & warehouse and materials management experience 
· Reflective ability to begin to plan and finish every day tasks with least guidance 
· Hard working and detail oriented, with the ability to multi-task effectively 
· Expert in the use of pallet movers, standup forklifts, and order pickers; troubleshoot breakdowns and call for repairs 
Professional Background

1- Descon Engineering Ltd, Abu Dhabi, UAE
August 2014 to Present
Project: BARAKA NUCLEAR POWER PLANT , BARAKA, Abu Dhabi
Workimg as supervisor in store and warehouse
Maintain records of all materials issuing and receiving 
Make indent all types of material against site requirement, Responsible all type of material E & I and Civil materials. 
Meets warehouse operational standards by contributing warehouse information to strategic plans and reviews; implementing production, productivity, quality, and customer-service standards; resolving problems; identifying warehouse system improvements. 
Moves inventory by scheduling materials to be moved to and from warehouse; coordinating inventory transfers with related departments. 
Delivers supplies and equipment to departments by receiving and transferring items. 
Maintains inventory by conducting monthly physical counts; reconciling variances; inputting data. Issues and distribute parts, supplies, equipment and vehicles. 
Verifies purchase orders and track shipment of parts, supplies and equipment. Performs daily inspections for safety, cleanliness and supply levels. 
Assists in unloading supplies and equipment and placement in warehouse. 
Maintains computer and other records and files associated with receipt, distribution, return, repair, maintenance and disposal of parts, supplies, equipment and vehicles. 
Supervises warehouse staff. 
Completes reports as required. 
	
	

	1- Descon Engineering Ltd, Abu Dhabi, UAE
	April-2012 to August 2014

	Project: BOROUGE 3, Ruwais, Abu Dhabi
	

	Warehouse Supervisor
	


Manage the receiving, shipping, handling, distribution, and storage of all freight, product, and supplies that come in and out of corporate warehouses. 
Work in accordance within the company HSE requirements. Physically checks incoming materials against purchase orders, (GRN) Goods Received Notes, packing notes, and invoices. 
Load and unload delivery truck by hand or with pallet jack. 
Work in accordance within the company HSE requirements. Physically checks incoming materials against purchase orders, Delivery Order, packing notes, and invoices 
Physically check materials received against delivery / cargo / tally notes, shipping documents, relevant purchase orders, and invoices and prepares Goods Received Notes for items received 
Responsible for determine and ensure the Volume, Size, Weight, Center of Gravity and number of packages before unloading of all incoming shipment at Lay Down Yard and Warehouse. 
Capability for effectively interact with Management, Construction Team/Contractors/Subcontractors/ Vendors/Suppliers/Manufacturers with flow of information in all aspects of materials/equipment. 
Attend coordination meetings with other members of the Project Team and or the Client, as required in order to report or, discuss over project materials/equipment status. 
Familiar with various material management software, ERP (enterprises resources system), MMS (Material Management System), STS Set and ensure a high standard of housekeeping is maintain in all warehouses and yard areas. 
Related rigging jobs and ensuring safe practices are following while loading and off loading materials 
Ensure material provided from the warehouse is in accordance with user request. Material regular cycle counts. 
Allocating an item to the correct predetermined area 
Issues urgently required materials from Stores Stock items still held in the Reception Unit. This requires supervisor’s authority and issue against authenticated Material Request. 
HSE man of the month 
2- Master Textile Mills Ltd, Rawind, Pakistan
Feb-2009 to Mar-2012
Store Supervisor
Coordination of all type of Materials and Documentation 
Carry out Visual Inspection & Dimensional Check of all incoming Materials / Equipments and reconcile with Packing List, Invoice, Material Test Certificates, and /or applicable material standard, specifications including engineering drawing, equipment manual, Data sheet, vendor’s drawings and product catalogs. 
Directed workers in transportation and related services, such as, Material moving, storing, and loading and unloading of materials 
Generate Material Receiving Report (MRR), Material Inspection Report (MIR),Material Return Report (MRS) Capability to work well under deadlines or pressure 
Responsible for maintaining high degree housekeeping at Store 
Familiar with various material management software, ERP System 
3- Marks (Pvt) Ltd., Rawind, Pakistan
May-2002 to Mar-2004
Material Supervisor
Manage the receiving, shipping, handling, distribution, and storage of all freight, product, and supplies that come in and out of corporate warehouses. 
Ensure all production orders are shipped to customers in a timely manner in adherence to delivery schedules. 
Communicate all delays or variances in inbound/outbound freight to the appropriate parties. 
Plan warehouse layout and space requirements in order to prevent loss or damage, and to achieve full warehouse optimization 
Take into account full implications of freight turnover, size, weight, and other factors when allocating warehouse space 
Identify discrepancies between inventory records and take action 
Set and ensure a high standard of housekeeping is maintain in Store 

Education
	Graduation in Bachelor of Arts, Punjab University of Lahore, Pakistan
	2006



Skills
MS Package (Word, Excel, PowerPoint) Problem Resolution 
Time Management Expediting Solutions Teamwork 
Record Keeping 
Written & Verbal Communication 
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	Material Status
	:
	Married

	
	Religion
	:
	Muslim

	
	
	
	


References

Available upon request
