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Respective Mr. / Ms.

                 I am offering my services in your Organization.
Objective


           To obtain such a position that offers growth, challenge, career opportunity and utilize my strong technical and interpersonal skills. A challenging and rewarding position, which will fully utilize my acquired skills, abilities, knowledge, linguistic skills and education with an organization offering advancement opportunities.

Technical and Communicational Skills



· Good communicational skills and have good experience to handle/tackle critical situation.

· Strong spoken, written and verbal communication skills. 

· Strongest assets include positive attitude, ability to work effectively with different teams and to adapt quickly to new systems and strategies.

· In-depth understanding of environment fundamentals in both theory and practice.

· Self-reliant, ambitious and motivated.

Professional Summary

· Working as Assistant Producer in Radio Pakistan’s Channel FM 101.

· Working as a RJ in FM 101 as well.
· Working as a Assistant Manager, Computer Operator
Skills

	Management
	Coordination between departments, Prompt & Program Planning, Designing special Programs, Event management.

	Computer Proficiency
	Microsoft Office,Online Software applications, programming Software, Visual Basic Programming Language, C++ language, Web Designing basic, Networking, Sound & Video Editing Software & Graphic Software, Sound Forge 8.0, Abode Audition & Adobe photo Shop.


Educational Profile

	Degree


	Year/Session
	University/Board

	DAE CIT
	 2010
	PBTE

	F.Sc pre Medical
	 2006
	FBISE

	Metric
	 2004
	FBISE


Diplomas/Certificates

	Diploma /Certificate
	Year / Duration
	Institute / Organization

	  Computer Basic Course 
	  2005
	 Johr Institute of Computer Studies Islamabad.

	  First Aid Medical Course 
	  2008
	 NAVTEC

	  Certificate of ICT
	  2008
	 Pearl Valley International school

	Certificate of Oxford Program Module-I
	2011
	Oxford Development Program Limited UK (UNAICO).

	Certificate of Oxford Program Module-II
	2011
	Oxford Development Program Limited UK (UNAICO).

	Certificate of Advance Business
	2011
	AIOU

	Certificate Of Excellent Services for the Channel FM101
	2011
	Pakistan Broadcasting Corporation, FM101 Islamabad

	Certificate of ICT Workshop
	2009
	Cambridge University

	Certificate of Smart Science Workshop
	2012
	Cambridge University

	Certificate of Smart Math’s Workshop
	2012
	Cambridge University


Personal Profile

	Date of Birth :
	November,23 1988

	Nationality :
	Pakistani

	Gender :
	Female

	Domicile :
	Islamabad

	Religion:
	Islam

	Marital Status:
	Single

	Languages Spoken:
	English, Urdu, Punjabi.
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