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CURRICULUM VITAE
___________________________________________________________________
Position Applied
: Supply/Demand Planner/Purchasing Officer/Logistics Staff or any position that would fit my qualifications
___________________________________________________________________
OBJECTIVE
I am well experienced supply chain professional who would like make use of my knowledge and experiences to the fullest, in order to contribute to the growth and improvement of your company 
Special Skills

· Supply Chain Planning And Analytical Skills
· Purchasing, Procurement & Logistics

· Warehouse Management (Managing Of Incoming And Outgoing Stocks)
· System Application on Products in Data Processing ver 1.5 (SAP)

· Windows Environment

· Trouble Shooting Hardware
Age


: 35 years old

Civil Status

: Single
Date of Birth

: May 09, 1980

Place of Birth

: Bacolod City, Philippines

Citizenship

: Filipino

Religion

: Roman Catholic
Height


: 5 ft. and 6 in.
Weight


: 120 lbs.
EDUCATIONAL ATTAINMENT
	Degree
	School
	Year Graduated

	Bachelor of Science Commerce Major in MIS
	La Consolacion College - Bacolod
	2002 – 2003

	Secondary Education
	Negros Occidental High School
	1995 – 1996

	Elementary Education
	Education & Training Center School -1
	1991 – 1992


CAREER HISTORY
	Position
	Office
	Years

	Supply Chain Assistant
	National Ambulance LLC (Abu Dhabi)

	January 2015 to present

	Work Description
Supply Chain Assistant (Operative IQ Web-based ERP)
January 2015 to present

· Responsible in managing and overseeing stock levels

· Accountable in ensuring that stocks and supplies have been accounted for with their corresponding asset tags and input these details to OpIQ.
· Monitors distribution of all fixed assets to ambulance units within Abu Dhabi and Northern Emirates
· Produces daily, weekly and monthly reports as needed for monitoring purposes by both supply chain, operations and purchasing departments
· Preparation of stock list in excel 
· Price comparison, analysis as per suppliers price offers

· To work in full coordination Operations, Finance and Supply in resolving price and invoicing related issues 

· To assist in identifying products at risk through expiry reports,  replacement of fixed assets, preventive maintenance, properly complied with according to project requirements
· Attend and actively participate on meetings covering all supply chain, operations and warehousing, and procurement related issues
· Perform other duties as requested by the Supply Chain Manager


	Position
	Office
	Years

	Planning Supervisor/Purchasing Officer
	B&S World Supply


	April 2013 up to October 2014

	Work Description
Planning Supervisor /Purchasing Officer (Codeless WEB-BASED ERP)
April 2013 up to October 2014
· Responsible in managing and overseeing stock levels

· Accountable in ensuring that data is timely and accurately posted in Codeless by updating the consolidation file based on packing size and country of origin
· Support the sales and procurement teams in producing daily, weekly and monthly reports as needed for monitoring purposes
· To input and generate purchase orders in Codeless on a timely and accurate manner.

· Creation of summary of orders on a weekly basis based on total order quantity per week for each and every client

· Preparation of full pricelist in excel including graph to show the movement of price for each item

· Price comparison, analysis as per suppliers price offers

· Updating the Weekly Summary of Order to be used by the warehouse as reference in order to guide them on their operation planning

· To work in full coordination Sales Team in resolving price and PO related issues 

· To monitor inventory against current demand and report any shortfall to the Purchasing Director
· Issuance of purchase orders based on customer requirements as approved by the Procurement and Sourcing Director
· To assist in identifying products at risk through expiry reports, ensuring that item prices are correct and countries of origins are properly complied with according to clients’ requirements
· To cooperate closely with the Sales team to produce demand forecasts

· Maintain and continuously improve daily, weekly and monthly reports for both internal and external parties

· Attend and actively participate on meetings covering all supply chain and procurement related issues
· Perform other duties as requested by the Procurement Director


	Position
	Office
	Years

	Supply Chain Planner
	Supreme Food Services


	December 6, 2009 up March 2013

	Work Description
Supply Chain Planner (AXAPTA WEB-BASED ERP)
December 6, 2009- up to March 2013
SC Planner’s Primary Job Purpose:

· Responsible in managing and overseeing stock levels for the Supreme Prime Vendor (SPV) program while ensuring close attention to demand fluctuations to minimize risk of Not In Stock items.

· Analyze and plan future orders by means of providing a rolling forecast to all SPV vendors in order to make sure that products will be filled and dispatched with maximum efficiency.

· Accountable in ensuring that data is timely and accurately posted in AXAPTA upon Purchase Order placement and Shipment creation.

· Support the Supply Chain team in producing daily, weekly and monthly reports for both internal and external parties.

SC Planner’s Key Position Accountabilities:
· To input and generate purchase orders in AX on a timely and accurate manner.

· To create shipment in AX and ensure that all details are completely recorded.

· To work in full coordination with Buying  and Catalog Team in resolving price and PO related issues with suppliers 
· Manage and regularly generate rolling forecasts to serve as a guide for CONUS suppliers for their production and capacity planning

· To monitor inventory against current demand and report any shortfall to the Supply Chain Assistant Manager

· To issue purchase orders to CONUS suppliers on a weekly basis balancing the stocks for all SPV warehouses while optimizing the various shipment routes

· Track and trace all inbound shipments from suppliers, ensuring that shipments are on time and that the whereabouts of all stock in the pipeline are known at all times.

· To communicate priority shipments to the Inbound Container Manager in order to ensure that low and NIS stock can be pushed through on time

· To make sure that US DOD Holiday/ SOCOM and New items are properly monitored and well stocked through the Bi-Weekly reports 
· To assist in identifying products at risk through expiry reports and liaise with Customer Service, Stock Control and QA on shelf life extensions for expiring products 

· To identify and report excess stocks to Customer Service for them to push and eventually eliminate those products

· To operate closely with the Buying Team and Catalog Team to produce demand forecasts for new items to publish just in time during which stocks are enough in warehouse and the pipeline

· To maintain an active communication line with CONUS suppliers to achieve a common goal such as lead time reduction and pursuing 100% delivery fill rate

· Maintain and continuously improve daily, weekly and monthly reports for both internal and external parties

· Attend and actively participate on meetings covering all supply chain related issues and suggest on possible solutions

· Perform other duties as requested by the SC Manager/SC Assistant Manager.


	Position
	Office
	Years

	Sales Administrator
	Al Masaood Marine Eng’g Division 


	May 14,2008 - October 2009

	Work Description
Sales Administrator  Incoming & Outgoing In-charge  (KERRIAGE ERP SYSTEMS)

May 14,2008- October 2009
· Creates and maintains a new part no. #in the Kerriage.
· Enters and verifies a variety of data in appropriate formats.

· Tracks and verifies quality of data entry from all sources. 

· Resolves problems regarding the data. 

· Monitors and maintains computer files on PC, disk, or other mass storage.

· Provides data entry and verification support to a task, project, contract
· May enter data into Kerriage and informs the B.U. Manager.

· Data Management Assistant performs routine data entry functions and assists with simple formatting tasks.
· Coordinates to the B.U. Manager and update all stocks.
· Updates the associated procedure changes related to the B.U. Manager 
· Registers the sales order, order value, mode of freight, and ETA on the Order Status Report
· Endorses to the supplier the forwarder who offers the best freight charges and simultaneously book the shipment thru the chosen forwarder according to the required time

· Remains in communication with both supplier and forwarder to ensure the consignment is being shipped out accordingly.  Inform the concerned Sales Unit for any inconsistencies that may cause delays.

· Draft documentation to be checked prior to originals from supplier being sent to Clearing and Forwarding Dep’t.

· Ensures that complete documents are available and forwarded to the C&F dep’t ahead of the ETA.  Confirm from the C&F dep’t the correctness of the documents

· Informs the warehouse at least 1 week before the ETA of the consignment or upon receiving the “Cargo Arrival Notice”.  For checking and proper costing of goods received; furnish’ warehouse copies of:

· Supplier’s invoice ( real amount)

· Packing List

· Agreed freight charges

· In case of advance payment to the supplier, coordinates with the Accounts department to ensure the payments are being transferred to the supplier’s account without any delay.

· Records payment details on the Status report 


	Position
	Office
	Years

	Trade Asset Inbound & Outbound Coordinator
	Nestle Phil’s. Inc. for warehouse management (Ice Cream Division) 3rd party Fast Cargo Logistics,
	August 8,2007- April 15,2008

	Work Description
Trade Asset  Incoming & Outgoing In-charge  (SAP version 1.5) –August 8,2007 – April 15,2008
· Encoding and monitoring of all incoming & outgoing Freezer / Chiller.

· In-charge in encoding and monitoring fixed asset

· Conducts physical and actual weekly inventory
· Encoding / monitoring the list inventory freezer/chiller Bacolod Area/ Panay Area

· Encoding / monitoring / requesting materials and equipment in all fixed assets.


	Position
	Office
	Years

	Material Handling Outbound – Inbound Coordinator
	Nestle Phil’s. Inc. for warehouse management (Ice Cream Division)  3rd party Fast Cargo Logistics,
	October 6, 2005  - August 8,2007

	Work Description
Material Handling Incoming & Outgoing In-charge  (SAP version 1.5) – October 6, 2005-August 8,2007
· In-charge / encoding of processing all incoming & outgoing customer deliveries.

· Creation and confirmation of Transfer Order for 2-step picking.

· Preparation of Tally Sheet to be forwarded to dispatcher & Checker for delivery.

· In-charge of creating replenishment to 404 (pickface area) from Drive, blocks.

· Pick list Creation to be forwarded to pickers for picking.

· Post goods issue for invoicing.

· Process Maintain Billing Due List of Outbound Deliveries
· Printing Invoice

· Downloading of data from SAP such as:

· Material Document List

· Inventory list

· General Delivery List- Outbound Deliveries

· Creation and confirmation of Transfer Order for 1-step picking.
· Downloading Daily Inventory 404 chilled remaining stocks

· Process Credit Note Return & Refusal 
· Printing Customer Delivery Note and Inventory List

· Conduct weekly inventory in all stock.

· Encoding of Broken Lids Report & submitted weekly.
· Conduct Physical and Actual against stocks thru the system.

· In Charge of Temperature Monitoring Reports submitted weekly.

· Monitor critical processes in warehouse number 503.


	Position
	Office
	Years

	Material Handling Coordinator
	Nestle Phil’s. Inc. for warehouse management (Groceries Division) 3rd party, Fast Cargo Logistics,
	March 26 - October 6,2005

	Work Description

Material Handling Inbound - Outbound In-charge  (System Application Data Processing) March 26,2005 – August 26,2005
· In-charge of processing all outgoing customer deliveries.

· Creation and confirmation of Transfer Order for 2-step picking.

· Preparation of Tally Sheet to be forwarded to dispatcher for delivery.

· In-charge of creating replenishment to 207 (pickface area) from Drive, blocks and overflow.

· Pick list Creation to be forwarded to pickers for picking.

· Creation of shipment document.

· Post goods issue to be forwarded to customer service for invoicing.

· Downloading of data from SAP such as:

· Material Document List

· Inventory list

· General Delivery List- Outbound Deliveries

· Creation and confirmation of Transfer Order for 1-step picking.
· Downloading Daily Inventory 207 remaining stocks

· Printing Customer Delivery Note

· Printing Inventory List
· Encoding of Monitoring Report, Truck Plate No., Drivers Name, Truck Load


