CAREER OBJECTIVE:  

To be a part of a well-founded company that will enable me to share my knowledge and skills, allow me to contribute to its growth and global competency and at the same time will give me the opportunity to grow as an individual and as a professional.
EMPLOYMENT HISTORY :  

Company 
:
 Camara Exim Limited - UAE
Period 

:
 December 01, 2013 – Till Date
Position

:
 Purchasing Officer 

Job Description:   

-In charge of Overall activities of Purchase department.
-Analyzing procurement budgets & re-orders.

-Arrange for the product certificates, intertek/SGS inspections as and when required.

-Look after cheap and best Air Freight/sea freight options with various forwarders/shipping lines. 
-High levels of integrity & professionalism in transactions & conduct with suppliers.
-Responsible Preparation & Execution of purchase order and sending the same to suppliers & sub contractors.
-Experienced in Ensuring timely supply of Materials Tools, Instruments in line with shift wise production schedule.
-Experienced in Department Coordination & Inter Departmental Relations.
-Exposure in Maintain Materials storage, locations, FIFO as per requirements.
-Coordinating with production planning to meet customer priorities.
-Selection of appropriate supplier and negotiating with supplier and strong knowledge in new supplier searching Create adequate source & Supplier identification.
-Development of new components with the suppliers and experienced in Localization of Components.
-Releasing monthly schedules, Procurement of Materials, Spares & Consumables.
-Monthly planning for sub-contract operations as per production schedule and Ensure the Availability of Raw Material in time to production.
-Supplier assessment and conducting Vendor Audits at regular intervals .
-Managing logistics functions, negotiating with transporters & clearing agents for cost effective transport solutions & clearances. Liasoning with local authorities & ensure preparation of all papers/documents. 
-Interaction with the factory stores In charge and collecting indent time to time as per requirement. (Packing Materials, Raw materials)
-Interaction with our factory maintenance manager and collecting indent as per their requirement.
-Collecting quotations from various vendors and negotiating the prices And other terms & conditions.
-Preparing the comparative chart for each &every materials. 
-Finalizing the rate and quantity with G.M - Commercial and getting approval time to time.
-Raising the purchase order and sending to the vendor through e-mail or Courier.
-Follow up the material vigorously with the suppliers to ensure the dispatch on time for production.
-Interaction with, Finance& Accounts Dept release the payment to the vendors as per supply terms.
-In case if any rejection materials from stores interaction with quality control dept get the report and send back to the vendors.
Achievements:

Slashed payroll/benefits administration costs 30% by negotiating prices and fees, while ensuring the continuation and enhancements of services.
Contributed in saving Air Freight and Sea Freight shipments.
Company 
:
 Coral Group (UAE)

Period 

:
 October 28, 2008 – November 10, 2013
Position

:
 Senior Purchaser 
Job Description:   

· Analyze the items in the inquiries received from the various clients for stores (Engine, Deck, Cabin etc.) as per availability in the stock and floating items not available in stock into the local market (Regular Suppliers / New Suppliers) for quote.

· Conducts canvassing, price negotiation and ensure to get the best product from the best supplier at the best price possible.

· Provide suitable offer if there’s any change in quantity & suitable alternates if any specific brand/make not available locally.

· Prepares Purchase Order (Local and Overseas) as per received approved Purchase Requisition Slip from requesting party, 

· Reply Owners or vessels' captain with prices of items/clarifications (if any) they require after looking up ISSA or IMPA catalogue. 
· Arranging the items according to the order quantity and good quality as agreed.
· Checking the ETA of company's vessel with agent.
· Writing a Supplying Declaration (Local -Transit Warehouse stores) to customs to have acceptance.

· Order progress monitoring by coordination with concerned parties (order placement and follow ups with suppliers, follow up payment issues with accounts dept, coordination with customs clearing officer and ensures correctness of shipping documents, communicates with transportation / logistics  section if needed, coordination with receiving section as to receipt of material and endorsement to requesting party) 

· Prepare and maintain reports such as monthly purchases (local and overseas) and forecast order for regularly ordered items based on last 6 months’ purchases for regularly ordered items

· Prepare and maintain updated Suppliers’ List and Price list

· Periodic suppliers’ evaluation (delivery performance, price & payment terms, customer relation, etc) 

· Welcomes new, aspiring suppliers in order to have more competitive suppliers / product sources in future requirements
· Supervise Junior Purchasers. 
· Supervise storekeeper in stores functions (2008-till date) - (receiving & issuance of materials in systematic way, monthly stock inventory, generating stock level of consumable items and reordering for the same, Goods Received Voucher checking, filing system maintenance and records updating (soft and hard copies), cleanliness and orderliness in store room, etc..) 

· Filing System implementation 

· Stamping customs documents and invoices.

Company 
:
 Elation Softnet Pvt Ltd(UP), India
Period 

:
 July 18, 2005 – October 20, 2008
Position

:
 Business Officer   

Job Description:   

· My responsibility was to meet different clients of the company and take the requirements in any of the fields e.g., Networking, Website Development & Maintenance, Customized Software Development & Maintenance etc. and provide the solution to the clients of the company. Also to take new orders for the company.Reports directly to Purchasing Manager 
OTHER QUALIFICATIONS:
· Substantial experience and skills in Purchasing / HR & Admin / Sales coordination roles and accustomed to working in fast paced environments with the ability to think and work quickly and harmoniously
· Excellent interpersonal skills and ability to work well with others, in both supervisory or support staff roles 

· Able to work with minimal supervision
· Welcomes and able to learn and adapt new knowledge and learning 
· Team Player
TECHNICAL SKILL SET

	Languages
	C/C++, VB, Php

	Databases
	Access, MySql, MS Word, Powerpoint


TRAINING ATTENDED

· One Month Summer Training at IFFCO, Lucknow. IFFCO deals with the development and distribution of Fertilizers in Lucknow

PROFESSIONAL QUALIFICATIONS

· B.TECH (Computer Science & Engineering) – 4 years full time degree course, affiliated to U.P.TECHNICAL University,(2005)
· Class XII (Physics, Chemistry, Maths), CMS, Lucknow(India), (2001)

· Class X (Science), CMS, Lucknow(India), (1999)

PERSONAL BACKGROUND:

Date of Birth 

:
April 14, 1984
Civil Status 

:
Married 
Height


:
5’6”

Citizenship

:
Indian
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