The Director of Human Resources
Security Supervisor

Respected Sir/Madam,
I would like to palace my application for the above mentioned position as I consider myself a potential candidate for this position.
I have been working in security firm for considerable period of time, thus I have a better understanding of its functions and expectations. I am confident enough to handle the job in a competitive manner.
 I see myself as a hardworking, self-motivated in individual with excellent inter-personal and communication skills and a team player. I have a vast knowledge on customer service skills and investigations. I also have strong organization skills that allow me to adapt to different working environments and handle pressure effectively.
I have a very strong professional background in security. Given the opportunity, I can prove to be an individual who can perform his duties to reach ultimate satisfaction to all superior employers that I may have to report to.
I have enclosed a detailed copy of my curriculum vita for your perusal and consideration. Should you require any further information, feel free to contact me on the numbers available at your disposal.
I will be looking forward to a favorable response. 
Special Attention For my current employment visa company is ready to give me local release without any objection.


Career Objective:

A Career oriented individual with analytical skill necessary for optimum productivity and performance. Very hardworking and self motivated who is ready to accept more and more responsibilities, offering great potential for professional growth and achievement through determination and perseverance to reach corporate level.

Academic Profile:
1. Bachelor of Commerce.
      Calicut University, India.

       2002-2005
2. Plus Two

       Board of Higher Secondary Education, India.

       2000-2002

3. High School

       National Higher Secondary School, India. 
       1999-2000
Technical Strengths:

GNIIT certification from NIIT
	Operating Systems
	WINDOWS (95/98/2000/NT/XP, LINUX).

	Languages
	C, C++, C#, JAVA.

	Front-Ends
	VISUAL BASIC.NET, ASP.NET.

	RDBMS
	 MS-ACCESS, SQL SERVER. ORACLE.

	Applications
	MS Office


Trainings:
· Creating Memorable Experience (CME) Given by Jumeirah International L.L.C.

· Be The Difference Given by Jumeirah International L.L.C.

· Department of Protective Systems (DPS) Given by Dubai Police General H.Q.
· First Aid Training Given by American Heart Association. 
Professional Experience:
      Security Officer, Jumeirah Beach Hotel [August 2007- At Present]

      Primary responsibilities include:

· To check and account of guest valuables in the room.

· Ensure unauthorized person are not allowed into the control rom.

· Radio check list should Maintained on daily basis.

· Records all indents such as valuable left in guest rooms, fire alarm activation, TSD fault repost, Suspicious vehicle register reported by security personal/ other colleagues and informs to concerned persons.

· Completes nursery forms and task pertaining to emergency incidents in the premises.

· General surveillance or any suspicious persons or items.

· To control the access.

· To conducts building patrolling and beach patrolling.

· To deal with Colleague accident, Guest accident and Contractor accident.

· To deal noise disturbance complaints and deal with assault. 

· To deal with guest difficulty situation and physical challenged guest.

· To deal with unregistered guest and deal with trespasser.

· To deal incident reporting and to handle confiscated items.

· To handle lost and found and to handle keys and locks.

· To deal with property damage and deal with vehicle accidents.   
· To Deal with VMS (Visitor Management System) 

Control Room Duties: 

· Security control room acts as a central point of all security operations, whereby information is routed to concerned persons.

· Control room Access Control
· Control room Operations
· Control room Emergency Operations
· Control room Notice board
· Control room Handover / Takeover
· Maintained Control room System checklists.
· Is responsible for all counter measures of fire alarm activation, emergency lights activation, elevators failures , CCTV monitors an DVR failure. 

· Control radio communication over the radio.

· Check and complete the camera checklist every three hours. Any defects are written and followed up without failure.

· All equipment’s in control room should be in good working condition and ready to use. 

· All forms in the control room should be kept updated.

· Security officer in the control room to monitor all the cameras at all times. Any problems with status and any suspected activities that are noticed to be informed to Team Leader ASAP.

· In the event of warning and fault alarm on the FACP, to be reported to BMTS Staffs they are the only authorized persons to deal with such problems. They also need to be logged down with the full details.

· The full details of the fire alarm details to be logged down in the log book.

Personal Details

Age & Date of Birth

: 31yrs, 01st October 1983.
Sex



: Male.

Marital Status


: Married.

Languages Known

To Speak

 
: English, Malayalam, Tamil and Hindi.

To Read & Write

: English, Malayalam and Hindi.

Hobbies

Traveling, watching TV, Playing & Watching cricket, Listening to music.
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