
Profile:
A result oriented professional with 6 years of experience. Having extensive exposure in Logistics & Transport Coordination activities in an Oil & Gas Industry.

Objective:
To be part of highly motivated, active and reputable team that confronts all kinds of challenging issues, thereby, enhance, enrich and expand my skills by exploring in a highly growing sector. Seeking a challenging position utilizing my Office Administrating abilities

Key Skills:

Soft Skills:

Excellent Communication Skills with respect to job

Team Player
Computer Skills:

Operating System – Win XP / Vista / 7 / 8
Tools – MS Office 2010 & 2013

Database – Oracle, SQL

Programming Languages – C, C++, Java, .Net

Experience Summary:
From December 2014 to Till date  – with Gulf Marine Maintenance & Offshore Services Company LLC (GMMOS) – Dubai - as Logistic coordinator.
Responsibilities Held:
· Purchase Order & Service Order movement for approval.
· To back up with material coordination to & from the barges / vessels.

· Preparing delivery Orders & intimation to vessels regarding material delivery & return to base.

· Coordinating with suppliers in UAE & Material Handling & inspection in the yard.

· Collection of cheques (material Related) from accounts & Coordination of delivery to vendors.

· Updating cheque delivery status to accounts.

· Maintaining Records for Budgetary purposes.

· Preparation of requisitions for Car repairs & maintenance.

· Collecting & disbursing petit cash – as per G.M. Instructions.

· Maintaining & submitting Monthly Petit Cash accounts.

· Building and maintaining a detailed database of various suppliers.
· Managing the warehousing and distribution network.
· Controlling daily activities of Drivers and Operators.
· Preparation of Performance Report.

· Preparation of Weekly & Monthly reports.

Experience Summary contd…:

From May 2010 to October 2014  – with Integral Services Co. – Kuwait - as Area coordinator (Transport & Logistics) deputed to Kuwait Oil Company, Transport Operations Team.
Responsibilities Held:
· Establishing Inventory management procedures and being responsible for their application depending on each product/brand taking into account (the Average lead time of supply of each product, Safety stock, forecasted daily sales, Reorder point etc...) 
· Performing qualitative and quantitative analyses concerning finished goods inventories for manufactured products, and all traded products in stocks.
· Identifying specific markets and internal customer needs and requirements.
· Building and maintaining a detailed database of various suppliers.
· Managing the warehousing and distribution network.
· Assigned Drivers and Operators for dispatching Light Vehicles, Heavy Equipment’s to request Locations. 
· Controlling daily activities of Drivers and Operators.
· Manage Work order & Service order request through E-Beams.

· Monitor and provide status reports to the supervisor.

· Preparation of Performance Report.

· Preparation of Weekly & Monthly reports.

From July 2008 to March 2010 – with Wealthzone Financial Services (India) Pvt. Ltd., Coimbatore, India - as Operations Manager (Admin).
Responsibilities Held:
· Preparation of Weekly & Monthly reports.
· Preparation of Memo, Monthly Reports.

Professional Qualifications:
· Master of Business Administration (Human Resource)

From Manonmaniam Sundaranar University – Tirunelveli - 2012
· Master of Science – Information Technology
From Bharadhidasan University – Tiruchirapalli - 2008

· Bachelor of Science – Physics
From Bharadhidasan University – Tiruchirapalli - 2006
Hobbies / Interests:

· Cricket

· Listening to Music

Personal Profile:

Date of Birth / Gender / Marital Status 
: 24th March 1986 / Male / Single

Languages Known



: English, Hindi, Tamil & Malayalam
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