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	CURRICULUM VITAE

	SUDHA RAJU


	Profile

Civil Engineering professional with around 11 years of experience in construction industry, as Quantity Surveyor & Civil Engineer on related works in Tenders and Projects like High rise Apartment buildings, Shopping Malls/Hotels, Warehouses ,Sub Stations, villas Roads, Water & Drainage Systems  in India and UAE. Well familiar with tendering procedures and successful track record in estimation and completing tender calculations on time. Also I am sound in handling method of measurements (CESMM3, POMI etc.).
 Ability to perform in a fast paced environment and to meet stringent deadlines. 

Academic Record

· Bachelor of  Technology  in Civil Engineering from ANNAMALAI UNIVERSITY 2002
· Diploma in Civil Engineering  from STATE BOARD OF TECHNICAL EDUCATION 1993
· Certification in Quantity Surveying Course (Franklin University) from CHICAGO TRAINING & CONSULTANCY,  U.A.E  
· Civil Construction Course - An Intensive Training course by DEPARTMENT OF SCIENCE & TECHNOLOGY, GOVERMENT OF INDIA. 1996 
· AUTO CAD from IRS Computers, Thrissur
Computer Knowledge                                                                                                         

·  Microsoft Office

· AutoCAD

· Auto Desk Design Review

· Acrobat Professional

·  Primavera.

Professional Experience around 11 years

JUNE 2013 TO TILL DATE

Company                 : ASTRACO CONSTRUCTION L.L.C

(A leading contracting company in U.A.E specialized in Infra and Building)

Position Holding     : Senior Quantity Surveyor

Location                  : U.A.E

Responsibilities

· Studies drawings and prepare a quantity take-off list of all civil or architectural & structural drawings.
· Assisting in the analysis and negotiation of subcontract coordination & suppliers.
· Preparing tender and contract documents, including bills of quantities.
Monitor each stage of construction to make sure that costs are in line with forecasts.
· Prepare Estimate for Civil works, Precast works, Finishes works, Specialized work and MEP works.
· Collect the quotations from market and make estimate.
· Prepare overall schedule (Primavera Program) for technical submission.
· Prepare documents for technical Submission

· Providing higher efficient service and support to the team which I belong to for the pre and post technical and commercial submission works

November 2011 to June 2013

Company                 : SEIDCO GENERAL CONT. CO. L.L.C

(A leading contracting company in U.A.E specialized in Building and infra)

Position Holding     : Quantity Surveyor

Location                  : U.A.E

Responsibilities

· Study of Tender Documents

· Verification of Tender documents and rise queries pertaining to any discrepancies found in the documents.

· Identify the scope of works for main Contractor and Sub-contractors

· Prepare Subcontract packages and invite suitable Subcontractors to quote

· Prepare material list and obtain rates from Manufacturers/Suppliers.

· Prepare tender contract and submission details from the given documents.

· Taking Measurements and Computing Quantities from Tender Drawings.

· Cross check quantities of received BOQ’s, quantity take off and preparation of BOQ’s when necessary.

· Prepare documents for tender submission
December 2009 to November 2011

Company                 : SQUARE ENGINEERING CONSTRUCTION

(A leading contracting company in U.A.E specialized in Building and infra)

Position Holding     : Quantity Surveyor

Location                  : U.A.E
Responsibilities

· Study of Tender Documents

· Taking Measurements and Computing Quantities from Tender Drawings.

(Commercial & Residential Buildings, Villas, Warehouses, Sub stations etc.)

· Cross check quantities of received BOQ’s, quantity take off and preparation of BOQ’s when necessary

· Identify the scope of works for main Contractor and Sub-contractors

· Prepare Subcontract packages and invite suitable Subcontractors to quote

· Prepare material list and obtain rates from Manufacturers/Suppliers.

· Taking Measurements and Computing Quantities from Tender Drawings.

Prepare documents for tender submission

September  2006 to December 2009
Company                 : AL DIYAR GEN. CONT. CO. L.L.C

                                 (A leading contracting company in U.A.E specialized in Building works)

Position Holding     : Quantity Surveyor/Estimator
Location                  : U.A.E

Responsibilities

· Study of Tender Documents

· Verification of Tender documents and rise queries pertaining to any discrepancies found in the documents.

· Identify the scope of works for main Contractor and Sub-contractors

· Prepare Subcontract packages and invite suitable Subcontractors to quote

· Prepare material list and obtain rates from Manufacturers/Suppliers.

· Taking Measurements and Computing Quantities from Tender Drawings.

· Cross check quantities of received BOQ’s, quantity take off and preparation of BOQ’s when necessary.

· Pricing the items in B.O.Q as per tender documents 

· Prepare documents for tender submission

February  2005 to September  2006
Company                 : HITECH DESIGN & CONSULTANCY L.L.C

Position Holding     : Office in Charge

Location                  : U.A.E

Responsibilities

· Taking Measurements and Computing Quantities from Tender Drawings, (Commercial & Residential Buildings, and Villas) as part time job for Contracting Companies.

· Review of business enquiries and preparation of quotations

· Discussions with customers to finalize business deals

Guiding and assisting the staff in printing, copying, binding of documents and drawings (Size up to A0 size)

February  1996  to March 1997
February  2005 to September  2006
Company                 : KERALA STATE ELECTRICITY BOARD (Civil Wing)

                                   Government of Kerala, India

Position Holding     : Sub Engineer - Apprentice

Location                  : Kerala, India

Responsibilities

· Checking Design Drawings & Survey Details and Quantity Calculations of Civil Items of various Hydro-Electrical Projects (Dams) for Kerala State Electricity Board.

Personal Details

Date of Birth                     : 17th March 1972

Gender                              :  Female

Nationality                        :  Indian

Martial Status                   :  Married

Languages Known            :  English, Hindi, Malayalam
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