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(B.COM )

Accounts & Finance Professional









Bachelor of Commerce (Honors)






(2008)

Mangalore University –Mangalore, India
Major Subjects: Accounting and Finance
Pre University in Commerce (PUC)






(2005)

Govt PU college, Puttur, India
Major Subjects: Accounting, Commerce

Sr.Accounts Officer

Max logistics pvt ltd, Bangalore India.     April 2014 - Jul 2015
Analyst


ANZ Bank, Bangalore, India

     Aug2012-April 2014
Accounts and HR Executive
Kirloskar Toyota Pvt. Ltd,India

     May2010–July 2012


· Tally ERP,

· Microsoft Office Suite :(Excel, Power Point, Word , Outlook, 

· Professional Typist and efficient in using email and internet. 

Financial Analysis, Accounts Receivable, Payable, Budgeting, Financial Statements, Journal Ledger Entries, Credit Analysis, Reconciliation, Petty Cash, Funds Management, Reports Generation& Analysis, Accounts Finalization, Audit Support, Forecasting, Trend Analysis, Client Support, Customer Relationship Management.


· Best performer award in ANZ Bank-Bangalore India
· Improvements in customer service and customer satisfaction scores
· Gold Medalist in Inter College Kabaddi Tournament under Mangalore University


Sr.Accounts and operation Officer, Max logistics services pvt ltd Bangalore, India-April 2014-JUL 2015(1 Year3 Months)
Job Responsibilities :
· Responsible for all Courier & Cargo shipments for South India.
· Taking care of whole BLR branch activities of Operation & Accounts.
· Liasoning with the Customs in Bangalore & Chennai. 
· Training and development of Clearance team.
· Overseeing day-to-day accounting, 
· Processing of vendor payments
· Preparation of customer invoices
· Tracking and analysis of accounts payable and accounts receivable
· Preparation and submission of the MIS to the management
· Preparation and computation of monthly payroll
· Audit co-ordination with the statutory auditors
· Budgeting and variance analysis
· Preparation of cash flow estimates
· Statutory tax compliance by way of computing and payment of TDS, service tax, income-tax
· Tax and preparation and filing of the returns.
· Handling TDS/S.TAX up to filing the return.
Analyst, Anz Bank-Bangalore, India


                     Aug 2012  –  April 2014(1 Year 9 Months)
Job Responsibilities :

· Assist customer in closing accounts with the bank and a smooth transfer to the other bank
· Dealt with queries of High value commercial customers
· Closing of accounts while cancelling all the linked payment in their account
· Preparation of start of day report
· Checking a JOB queue and update tracker for the team.
· Communicate with BC via email, follow-up payments and provide payments to the customers
· Doing admin part, and providing payment to the verified customers via fax
· 100% quality till date with good productivity
· Transfer of funds to the other bank
· Posting of Journal entries 
· Posting of MICR voucher entries
· Liaise with other bank 
· Weekly/Monthly report publish

Accounts and HR Executive, Kirloskar Toyota Textile Machinery Pvt. Ltd, Jigani Bangalore, through Mehtha&Tadimalla CA firm.




May 2010 –July 2012 (2 Years 2 Months)
Job Responsibilities :

· E-Sugama preparation and reporting 
· Assisting to cost department
· Support purchase and stores department
· Invoice preparation
· ESI updating, ESI Monthly contribution payment
· ESI Monthly and half year returns
· Reporting activities for ITI and other employees.
· Appointment letter preparation
· Relieving letter preparation
· Issuing ID card, leave card, Safety Shoes and Caps
· Filing and 2S activities.

· Date of Birth

:
 18/05/1985
· Sex 


:
 Male
· Nationality 

:
 Indian 
· Religion


:
 Muslim
· Language known 

:
 English, Hindi, Malayalam, , Kannada, Tamil
· Hobbies 


: 
Playing cricket, listening music. 
· Driving License:

:
Indian



I hereby trust you that above statement are true according to my knowledge kindly give me an opportunity to serve your organization.

I assume that I will discharge my good wish to that best ability.
Strengths


B COM- Finance qualified


5 years extensive professional experience


Accounts Management


Excellent Computer Application Skills


Financial analysis expertise 


payroll & management


Budget review & forecasting


Portfolio Development &Management


Good Communication &Presentation Skills





Professional Summary : Accounts and Finance Professional with 5 years of work experience, Demonstrated expertise in company accounts management, budget, payroll development and management, financial analysis, management reporting, accounts receivable, accounts payable management, Cash flows and expense management. Proficient with, Tally ERP, Accounting and MS Office Suite.
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