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OBJECTIVE
To join in a reputable company that will provides large room for career advancement and personal development and learn from experience     professionals. Professional goals include continuing to grow in leadership and knowledge, accept and face greater challenges, interact and share with team members and colleagues and ability to work well with people while making valuable contribution to the benefit of the company

WORK EXPERIENCES

Sales and Marketing Technical Staff


Sagrex Corporation


Davao City


October 04, 2013 – June 30,2015
Responsibilities

· Responsible for data entry

· Update client’s data base information

· Verify data from other department to check if there are any errors.

· Prepare reports for Weekly, Monthly and Quarterly Meetings.

· Records Sales and Collection from District Sales Manager, Area Sales Manager and Plant Nutrition Specialist.
· Filling and sorting of documents every week.
· Update company’s activities, exhibit and seminars.

   Customer Care Representative


PilipinasTeleserve Inc.


Carlos Palanca St., Quiapo, Manila


Jan 2013 – June 2013

Responsibilities

•
Handle calls coming from different customers

•
Answers the customer’s queries and concerns

•
Resolves the customer’s problem.

SEMINARS 

ATTENDED


· Customer Service Sensitivity Skills 1

Davao Chamber Of Commerce, Davao City

October 01, 2014

· Customer Service Sensitivity Skills 2
Davao Chamber Of Commerce, Davao City

November 06, 2014

· Effective Marketing and Sales Techniques

Sagrex Office, Km.8 Coaco Road, Bo.Pampanga, Davao City

February 21-22,2015

EDUCATIONAL
Bachelor of Science in Agriculture Major in Horticulture
BACKGROUND
Mindanao State University
2008 – 2012

COMPUTER 

SKILLS

Microsoft Word, Excel Power Point, Publisher and Internet
PERSONAL DATA





Age

: 
23 years old




Birth date
:
December 13, 1991




Civil Status
:
Single






Gender
:
Female




Religion
:
Roman Catholic




Height

:
5”3’




Weight

:
48 kg.


I hereby certify that the above information are true and to the best of my knowledge.
