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Summary

Profile:      
Accountancy and finance professional having over 4 years of diversified experience in a Textile Exporter as an Accounts Executive and in Transportation concerns, as a Management Trainee Officer.

Areas of expertise: 
Mainly include Accounting, Financial Reporting, Financial Management, Financial Analysis, Costing, Budgeting and Audit & Assurance.

Career Objective:

To utilize my knowledge and skills with all my dedication and enthusiasm for an organization that provides highly competitive and challenging environment to grow.  

Professional Qualifications

       


                   
    
· Associate Chartered Certified Accountant (ACCA)                    

                Association of Chartered Certified Accountant (UK)                2014
· Bachelors of Arts (B.A)
     University of the Punjab (Grade c)



2013
·    Advance Diploma in Accounting and Business (CAT)
     Association of Chartered Certified Accountants (UK)

2010
·    Intermediate in Mathematics (F.SC)
                 Punjab College of Science Lahore (Grade A)                          2008
Professional Experience

Position:       Accounts Executive
Period:
Apr 2014 – Mar 2015
Co. Name:   
Hira Textile Mills Limited     (www.hiramills.com.pk)
Co. Profile:
Hira Textile Mills Limited is the project of Hira Group of Companies and the Group of Companies are mainly engaged in Manufacturing of Textile and Leather and supplying of Garments’ Products Locally and Internationally.
Job Profile:
Reporting to Finance Manager, I was responsible for:

· Timely reporting of financial summaries to key management on monthly and quarterly basis.

· Ensure Accounts are maintained on the basis of International Financial Reporting Standards (IFRS’s).
· Preparation of Monthly Financial Statements, Periodic Financial reports.
· Updating Fixed Assets Register on regular basis within deadlines.

· Projection and Interpretation of Inventory Chart weekly.
· Ensure intercompany reconciliations and Bank reconciliation has been done on daily basis.

· Reviewing and processing salaries of staff & commission of Doctors on monthly basis.
· Review the day to day transactions and ensure they are updated in the system.
Position:       Management Trainee Officer
Period:
Apr 2013 – Mar 2014
Firm Name:   Daewoo Pakistan Express Bus Service Limited – Green Town Holding Inc. Korea Group (www.Daewoo.com.pk)
Co. Profile:
Daewoo Pakistan is a Foreign Investment in Pakistan and a Leading and Pioneer Transport and Cargo Services Provider with a strong client base across the Nation.
Job Profile:
Reporting to Manager Finance & Accounts, I was responsible for:

· Timely reporting of financial summaries to key management on monthly and quarterly basis.
· Ensure Accounts are maintained on the basis of International Financial Reporting Standards (IFRS’s).
· Inventory controls by recording the Stock movement on daily basis.
· Fixed Asset Management, Maintain Fixed Asset Register. 
· Preparation of monthly reports & Financial Statements.
· Assisted the Auditors in auditing of Accounts (External/Internal).
· Inventory controls, Accounts receivables Accounts Payables.
· Fixed Asset Management and Handling LC’s.

· Preparation of Bank reconciliations and reconciliations of Control accounts.      
Position:       Assistant Accountant 
Period:
Apr 2011 – Mar 2013
Firm Name:   Irfan Textiles PVT Limited (www.irfantextiles.com)
Co. Profile:
Irfan Textiles PVT Limited is vertically integrated knitwear that has capacity of producing about 1.5 million pieces per month.
Job Profile:
Reporting to Senior Accountant I was responsible for:
· Documents financial transactions by entering account information.
· Inventory controls by recording the Stock movement on daily basis. 
· Inventory controls, Accounts receivables Accounts Payables.
· Process salaries of all staff. 

· Preparation of Bank reconciliations and reconciliations of Control accounts.      
Computer Skills
· Proficient in using Tally, Peachtree and Quick Books.

· Know how of Sydat Haider Financials (Financial Module) ERP.

· Good command in MS Office (Microsoft Excel, Microsoft Word & Microsoft Power Point)
· Worked in computer environment throughout the professional career.
Achievements and Training & Development
· Attended various e-learning courses on IFRSs.

· Attended Talent Gymnasium Workshop conducted by ACCA and securing a certificate from ACCA. 

· Attended in house workshops, lectures and discussions on Accounting and Auditing Standards.
Personal Information
Nationality              :
Pakistani


Age 

      :
25 years


Visa Status
      :
Visit Visa Valid up till (19-Sep-2015)

Languages              :
Fluent in English, Urdu, and Hindi
Availability    
      :
Immediate
Reference
· Reference will be furnished on request.
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