PERSONAL INFORMATION:
· Sex: …………………………………………. …………. Male.
· Marital Status……………..............................................Married.
· Nationality…………………………………………………Nigerian
· Date of Birth………………………………………………16th November, 1986.
· State of Origin……………………………………………..Kano State.
PERSONAL PROFILE:
· Ability to work under pressure.

· Capability to handle accounts and transactions.

· Sales and Marketing skills

· Ability to maintain both public and private organization’s accounts

· Good inter personal skills.

· Ability to work effectively in a team.

· Integrity and Honesty.

· Ability to meet tight reporting schedule.

· Self motivated and target-oriented.

EDUCATION AND ACADAMIC QUALIFICATIONS
:
· UNIVERSITY OF MAIDUGURI…………………………………………..2005 – 2009
             B.Sc. Accountancy (Second Class Honors, (Lower Division).
· MAIDUGURI CAPITAL SCHOOL………………………………………..1999 - 2001
   (Senior Secondary School Certificate)

· THANAWIYYATU SECONDARY SCHOOL……………………………...1995-1998
· STATE LOW-COST PRIMARY SCHOOL………………………………1989-1994
(First School Leaving Certificate)
PROFESSIONAL MEMBERSHIP:


· Nigeria Institute of Management (Chartered)
· Chartered Insurance Institute of Nigeria

· Association of Registered Insurance Agents of Nigeria.
  SKILLS AND EXPERIENCES:
·  Administrative Officer II

Independent National  Electoral Commission (INEC)……………………….2013-Date

           Key Responsibilities :

· Maintaining and protecting all commission’s records and other documents 

· Promoting harmonious relationship between the commission and other stakeholders

· Providing logistics assistance

· All administrative duties within and outside area of jurisdiction.

· Maintaining voters register 

· Implementing various aspects of voter education

· Registration of voters

· Registered Insurance Agent
(Marketing,General Underwriting & Risk Management advisory services).. 2014-Date

Skills:

· Marketing various insurance products
· Underwriting of different classes of insurance

· Checking of contract documents to ensure they satisfy the demand of insured’s

· Placement of risks with underwriting companies

· Advising clients on their various insurance needs

· Marine, motor, fire and general business claim recovery on behalf of clients

· Preparation of Reports

· Risk Adjustments

· General claims Administration.
· Executive Trainee 

  Caranda Management Services Limited...................................................2012-2013
Key Responsibilities:
· Data mnagement

· Client management

· HR/ General staff administration

· Corporate management services

· Other administration functions

· Audit Assistant (Internal Audit  Department)

         (NYSC/Independent National Electoral Commission (INEC)……………..2011/2012

             Key Responsibilities:

· Routine internal auditing of the commission

· Book keeping and accounting

· Cash flows accounting

· Other accounting/finance functions.
· Breast Without Spot

             BWS Community Development Service Group, NYSC…….……………2011/2012

	


 TRININGS ATTENDED:
· Reinsurance Training

(African Reinsurance Company)…………………………………………..2015

· Construction/Interpretation of Insurance Policies and Claims Administration
(ITI TRAINING AND CONSULTANCY LIMITED) ………………….…...2014

· Peachtree Accounting Software………..……………………………….…2012

· Proficiency certificate in Management

(Nigeria Institute of Management)…………………………………………2012

	


LANGUAGE PROFICIENCY:
· English, Arabic and Hausa Language

PERSONAL INTREST:
· Consultation, Reading, Research & Hardworking.
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