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OBJECTIVE:
To be an integral part of a company that would utilize and enhance my skills and experiences towards working for a common goal of progress and professional growth
Personal Background:
Flexible, trainable, disciplined, motivated, result-oriented and adapts easily on any working environment.

Employment Record
Accounting & Finance-Treasury Supervisor

Pilipinas Water Resources, Inc. (PWRI)

Utilities Bldg. South Road Properties, Cebu, Philippines

January 06, 2013 – August 31, 2015
Duties and responsibilities handled: 

· In charge of the general accounting works pertaining to banking and finance

· Check and perform cash counting balance and bank reconciliation

· Monitor and control Company’s power, diesel and other consumable expenses for timely and most effective manner of spending 

· Monitor customer account details for non-payments, delayed payments and other irregularities.
· Process monthly loans amortization and Interest payables to bank and institutions

· Updating/posting in  Peach Tree system with all above mentioned transactions

· Supervise  Accounts Receivable, Payables and Billing divisions in the department
Quality Assurance Officer

SWENC Technology, Co. Ltd.

IF, No. 8 Nandong Rd. Taoyuan County 3 Taiwan 

June 07, 2010 – March 24, 2012
· Do the quality inspection of the product in the assigned area.

· Make and record inventory every shift.

· Make report and recommendations to the supervisor to maximize output
Sales, Marketing and Permitting Assistant

Pilipinas Water Resources, Inc. (PWRI)
#1082 J. Panis St., Kalubihan. Talamban, Cebu, Philippines

February 02, 2009 – June 02, 2010

· Prepares monthly sales report

· Prepare and submit Engineering permit pertaining to Building, Sanitary & Electrical/Mechanical

· Do the daily filing and control of the documents in the Department
· Assisted Marketing Manager for the preparation of Contracts for the clients.
Cashier
Jollibee Foods, Corporation

Poblacion, Minglanilla, Cebu, Philippines

March 2006 – September 2006

· Certified counter crew of the store

· Assisted and served kiddy parties at store
Educational Background
College
:
Cebu Institute of Technology University





N. Bacalso Street, Cebu City, Philippines





Bachelor of Science in Business Administration





June 2003-October 2007




: 
Graduated with Degree in General Business Management




October 2007
Computer Skills:


Peachtree, QuickBooks, Tally Accounting System


Microsoft offices

On the Job Training: 
Accounting and Finance Department

Philippine Postal Bank 

P. del Rosario st. Cebu City, Philippines 

July – August 2007

Training and Seminars Attended:


Re-Orientation on 5S Standard 

Pilipinas Water Resources Conference Room


Utilities Bldg. South Road Properties, Cebu City, Philippines


March 12, 2015
Peach Tree Re-orientation


Pilipinas Water Resources Conference Room


Talamban, Cebu City, Philippines


August 15, 2009
ISO 9001:2008


Awareness


TUV, Lapu-lapu Cebu, Philippines 

May 18, 2009

Personal Data

Nick Name

:
Nica

Gender

:
Female

Age


:
29


Date of Birth

:
December 27, 1985


Place of Birth

:
Minglanilla, Cebu


Civil Status

:
Single

Nationality

:
Filipino

Height


:
5 ‘1’’


Weight


:
115 lbs.

Religion 

:
Roman Catholic
I hereby certify that the above information are true and correct to the best of my knowledge and belief.

