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Respected Sir / Madam,
              Sub: - Application for the post of Senior Accountant/Asst. Finance Manager.
              (Nearly 12 years experience in Accounts, Purchases, Sales, and Administrate 
               out of  which over 7 Years in UAE)

I would like to place my resume for your favorable consideration in your esteemed organization. I assure you, by dint of my hard work; I shall discharge my entrusted duties to the entire satisfaction of my superiors and organization, if appointed.

Thank you in anticipation


Objective
Seeking a position to utilize my abilities and skills in an organization that offers professional growth while being resourceful, innovative and flexible
Professional Experience  
· Having 12 years Experience of knowledge in Accounts, Purchases, Sales, and Administrate field. 
· Jan 2014 – till date working as an Accountant General in M/s Emcor Facilities Services LLC at Dubai. U.A.E reporting to Chef Financial Officer.

· Jan 2013 – December 2013 Worked as an Accountant General in M/s Emcor Facilities Services LLC at Abu Dhabai (Branch). U.A.E and reporting to Finance controler.

· July 2011 – December’2012 worked as an Accountant General in M/s Emcor Facilities Services LLC at Dubai. U.A.E and reporting to Finance Manager.

· May 2009 – June 2011 date worked in Accounts, Purchases, Sales, and Administrate in M/s Al Aman Auto Spare Parts Trdg. LLC at Dubai. U.A.E and reporting to Managing Director.

· Mar 2008 – May 2009 worked as an Accounts, Purchases, Project Coordinator and Administrate in M/s Asia Power Electrical Contracting at Sharjah, U.A.E and reporting to General Manager.
· April 2005 –Mar 2008 worked as an Accounts Executive in M/s. S.P.Paramsivam and Co, Chartered Accountants at Coimbatore.

· Apr 2003 –Mar 2005 worked as an Accounts Assistant with Mr. S.Balasubramanian, 
Chartered Accountant at Mettupalayam.
Experience of Works

· Preparation of Daily Bank Position & Cash Flow Data.
· Preparation of Statement of Income and MIS Monthly wise and Financial Analysis.

· Preparation of Final accounts and Finalization of accounts.
· Preparation of Monthly Budget and yearly Budget.

· Debtors & Creditors accounts statement reconciliation.
· Accounts payable Suppliers management. 
· Receivables follow-up, Making Payments for Payables, disbursement and Stock book maintenance.
· Bank statement reconciliation, Handling Online banking services and Bank Facilities.
· Payroll Verification, Preparation and submission to Bank.

· Handling petty cash, cash book and Ledger Maintenance.

· Handled  Accounts , Sales &  Procurement  from June' 2009 to June' 2011.

· Handled  Accounts  & Procurement from May' 2008 to June' 2009.

· Sales and Business Development.

· Strategic and Market Planning & New product lunching in the market.

· Supporting to sales team, staffs development motivation, presentation and Traning & leadership .
· Supporting to Management ,Supply chain Management and  Budgeting and Expense control.

· Contract / Price Negotiation and Merchandising / inventory control.

· Preparation of Project reports for loan purpose to secure Bank Finance Statement.
· Expert Knowledge on Direct and Indirect Taxation matters in India.
· Internal audit of Banks, Large Corporates and Tea Estates in India.
· Statutory audit done for corporate clients, Preparation of Annual reports, Audit reports and notes forming part of accounts.
	Educational Qualification
	Board
	Year
	Grade

	MBA - Currently Doing      

            2nd year
	Annamalai University  

Annamalainagar, Chidambaram

Tamilnadu, India
	Currently Doing 2nd year
	

	B.Com
	Annamalai University  

Annamalainagar, Chidambaram

Tamilnadu, India
	May 2006
	Passed

I st Class

	PGDCA 
	Raja Computer Centre

Mettupalayam, Coimbatore(Dt),

Tamilnadu, India
	May

2005
	Passed

I st Class

	DBC 

(Diploma in Business Communication)


	Success Institute of Spoken English at Mettupalayam, Coimbatore (Dt),Tamil Nadu,

India.
	July 2007
	Passed

I st Class

	Tally Accounting 

System 6.3 


	Raja Computer Center

Mettupalayam, Coimbatore (Dt)

Tamilnadu, India
	Feb

2004
	Passed

I st Class


Computer Skills
· MS-Excel, MS-Word and working knowledge of financial accounting packages Tally,  Oracle ERP (JDE) and other tailor made packages developed in-house etc.
Personal Details
Date of Birth      
:  10.05.1983

Nationality          
:  Indian

Sex


:  Male

Marital Status

:  Married

Language Known
:  English, Tamil, Telugu, Malayalam and Hindi
Driving Licence
:  On Road Test (Final Test) 
Reference:
1) D.Rajaram, Chartered Accountant, SNR Association , Dubai, UAE. Contact No.050-2941956

2) J.R.Radhakrishnan., Accountant General , Shalina Healthcare limited, Jabel Ali Free zone, Dubai, UAE. Contact No.050-4260822
3) Mr.S.Shanmuga Swaminathan, System Analyst (I T Department), Landmark Group, Dubai, UAE. Contact No.055-9154724 
4)  C.Vijiyakumar, Accounts Department Airtel Telecommunication India Limited, TN, India. . Contact No.0091-9894011051 

	Declaration


      I declare that the above stated details are true to the best of my knowledge
CV - Senior  Accountant/Asst. Finance Manager

