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PERSONAL INFORMATION
	
	Date of Birth:
	09/10/1977

	
	Nationality:
	Lebanese

	
	Visa Status:
	UAE Employment Visa

	
	Driving License: UAE License



CAREER OBJECTIVE
Seeking to be an effective catalyst in business growth, building and fortifying brand equity, successfully driving profit generating strategies as a part of…
Senior Managerial Position in FMCG/Automotive/Construction Sector

ATTRIBUTES & ACHIEVEMENTS
· Dynamic, results driven professional with around 10+ years’ of insightful experience in driving purchasing, logistics, operations management and team management. 
· A proactive leader and planner with expertise in various elements of cost and exhibiting strong negotiating skills that have achieved 7.5 Million AED of discount for 95 million of total Purchases in 2014 where 95 % of order having credit equal or greater than 90 days. 
· A keen strategist with strong abilities in managing operations with key focus on bottom line profitability; ensuring optimal utilization of resources. 
· Diligent Professional recognized inventory management skills, consistently showing exemplary performance by saving 1.5 Million AED of using projects returns and selling scrap 
· Adroit in Planning and executing innovative market strategies to achieve target in given time frame and budget. 
· An enthusiastic strategist with expertise in purchasing & logistics planning strategies, tenacious in forging strong relationships with vendors and suppliers Reducing cot by maintaining fixed price list with key supplier and having an agreement for 120 days Period of Credit i.e. Fluidra, Cosmoplast, Pentair, Dutco Tennant 
· Strong network builder and facilitator, fostering an atmosphere that motivates highly talented professionals to balance high-level skills with maximum productivity. 
· Currently associated with EMCO Engineering Inc. Emirates LLC, Dubai as Supply Chain Manager . 

EDUCATION & TRAINING
· B.A. Business Administration, Majoring in Business Management 
Lebanese International University (LIU) 2004, Beirut, Lebanon
· Certified international Supply Chain Manager (CISCM) 
Blue Ocean Academy June 2014 Dubai, UAE
· Certified international Supply Chain Professional  (CISCP) 
Blue Ocean Academy January 2014 Dubai, UAE
· Formal PC Training includes: 
Microsoft Office & Windows (Advanced)
ERP System (Visual Dolphin)

PROFESSIONAL EXPERIENCE – UAE
Supply Chain Manager (Jan 2006 – till date)
EMCO Engineering Inc. Emirates LLC, Dubai ,UAE
Reports to : General Manager
Purchasing
· Develop and implement quality assurance and control procedures. 
· Liaise with suppliers for best quotations and screen the market for ex-stock material. Follow up with overseas suppliers for materials readiness 
· Follow-up the cash and credit of purchase orders. 
· Ensure on time delivery of materials to projects. 
· Analyze business conditions to determine present and future needs for supplies and materials. 
· Develop and implement site planning, logistics and procedures for the execution of the works. 
· Request LC as per need, follow up LC status and coordinate between Finance Department and supplier through all the stages of LC after having reached an agreement with supplier. 
· Procure materials to sister companies in Iraq, KSA, Qatar, Lebanon and get quotations for land shipping from 3 suppliers and prepare the documentation for shipment(Invoice , Packing list and issuing COO from Dubai or Abu Dhabi Chamber of Commerce. 
· Ensure the work performed complies with all requirements of the contract documents and specifications. 
· Handle daily scheduling and dispatching of deliveries and maintain a list of on call and "ready" drivers 24 hours a day/7 days a week. 
· Maintain a price list data base and also maintain supplier list, along with credit granted from suppliers. 
· Coordinate between Suppliers and Projects for accurate and smooth delivery schedule. 
Shipping & Logistics 
· Get quotation for shipping either by Air or by sea from 3 shippers i.e. Barwill, Transfreight, Hawk and prepare compare sheet stating price payment, and schedule of shipping. 
· Keep track of log sheet for upcoming shipment and ETA. 
· Follow up with suppliers for documentations needed to clear materials (Invoice , Packing List, COO) in addition to site requirement documents, such as Mill test certificate, Calibration certificate, O&M Manuals, Quality certificate etc. 
· Coordinate with shipping agency for shipping status and when material arrives, follow up with Finance Department to arrange customs duty & coordinate with clearance agent for delivery to warehouse or to site. 
· In case of direct delivery to site, ensure that site inspection has been conducted and a site receiving inspection is generated, stating that materials arrived in good condition and comply with the FPO 
· In case of delivery to warehouse will ensure that storekeeper will inspect materials and generate a report. 
· In case of big shipment with expensive instruments, visit the site or delegate one of the assistants to supervise materials inspection and take a direct action in case of any defect. 
· Generate a monthly report to be sent to the General Manager and Finance Department for upcoming shipment and estimate shipping cost and customs duty. 
· Prepare a meeting with HOD every 2 weeks summarizing the FPO Status and upcoming shipment. 
· Coordinate between Suppliers and Projects for accurate and smooth delivery schedule. 
Warehouse and Inventory
· Develop and implement quality assurance and control procedures for materials in warehouse (tagging, Proper storage, correct counting, safety Issues etc...) 
· Prepare a monthly report highlighting non-moving items and communicating with Project Manager in order to be used in next project 
· Managing over 5000 items and maintain EOQ for moving items. 
· Supervise the storekeeper and staff activities and making weekly warehouse visit. 

ADDITIONAL PROFESSIONAL EXPERIENCE
· Purchase and Administration Officer (Jan 2004 – Dec 2005) 
· CODEC Lebanon S.R.L, Beirut 
· Reports to : Purchasing and administration Manager 
· Inventory management periodically. 
· Maintaining Permanent contact with suppliers. 
· Placing orders in coordination with the General Manager 
· Ensure item / material descriptions are in accordance with orders and project requirements. 
· Follow-up the cash and credit of purchase orders. 
· Ensure on time delivery of orders. 
· Analysing and evaluating future projects to determine present and future needs for supplies and materials. 
· Stay up-to-date for every new product and supplier in the market. 
· Create and organize a database summarizing all the needed products and the related suppliers. 
· Improving planning, logistics and procedures for the work execution. 
· Perform other duties and take on other responsibilities as required 

COMMUNICATION SKILLS
· ARABIC:   Excellent (Spoken/Written) - Native Language 
· ENGLISH:  Excellent (Spoken/Written) 
· FRENCH:   Excellent (Spoken/Written) 
References are available upon request.
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