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SONAL
SONAL.244775@2freemail.com 
Career Objective:

Continuous learning that will help me to consistantly raise my own level of performance so that I can meaningfully contribute to the Organization’s growth and achieve prosperity for all.
Job Expectations:

Challenging. Responsible for results. Interaction with people. Non routine.

Work Experince:
· Electro-Mech consultants(1st March 2014-15th March 2015)-Working as H.R

Responsible for leave balance of 48 staff

Assist hr manager is salary processing of same no of staff

· Mittal and Agarwal Company(August 2012-November 2013)
Responsible for tally entries
Responsible for individual tax returns

Professional/Academic Qualifications:
	Exam
	Institution
	University
	Year
	Percentage

	Bachelor of 

Management Studies
	Patkar College
	Mumbai
	2009
	    64%

	HSC
	Patkar College
	Maharashtra Board
	2005
	    66%

	SSC
	Yashodham High School
	Maharashtra Board
	2003
	66%


Note: - Persuaded law from 2009 to 2012.Two years of law completed
Extra Curricular  Activities :                                       


· Worked as the Head of Committee for PR, Marketing, and Finance at the Management College festival.
· School Level: MCC

· School Level: Marathi Praveen Examination – A Grade

· School Level: Hindi Examinations – A Grade

· Certificate Course in personality Development. 
· Sports Person-Participated in various athletics competition at school level
Computer Skills:
Standard Computer applications – M S Office, Word, Excel, Power Point
Personality: 

· Likable amiable countenance
· “Can Do” Attitude, great resolve
· Value for Values and Virtues.
 Strengths:
· Optimism

· Team Member
· Keen Learner 

· Good Communication Skills

Weaknesses:

· Low tolerance for Dishonesty and Back talking
· Too many ideas and find difficult to stick to one

· Expect everyone to be nice to me like I am to them
Areas of Interest:
· Understanding people and their attitude to Life
· Want to know more about Self
· Listening Music
Personal Details:
Date of Birth     :  26th August 1988   Age: 26 Years   Sex: Female



         

Marital Status    :  Married  
Religion             : Hindu
Languages         :  English, Hindi & Marathi
