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Objective
A position in a progressive company where I can use my potential by dealing with a mixture of clients and where I will be continually challenged and tested.
  

              
Education 
· POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
Bachelor of Advertising and Public Relation
       
 

Work Experience 
· ALABANG TOWN CENTER, Present
Alabang, Muntinlupa City
·  HOUSEKEEPING SUPERVISOR

(Housekeeping Department)

· RSH MIDDLE EAST LLC.
19TH Floor Burjuman Tower, Bur Dubai, UAE
· CUSTOMER SERVICE ASSOCIATE, 

EVITA PERONI
(World Trade Center, Abu Dhabi)

· TRINOMA MALL.  February 2013 – August2014
North EDSA, Quezon City
· TIMEKEEPER COORDINATOR 

(Housekeeping Department)
· PRIMEPOWER MANPOWER SERVICES INC., August2011-January2012
      5768 Brgy. Pinagkaisahan, Makati City

· HR ASSISTANT                    
· RECEPTIONIST

· HR CLERK
· Superior Maintenance Services, Inc., October2008-June2010
46 J. Elizalde St., BF Homes, Parañaque City
· BILLING PROCESSOR 
· OPERATIONS COORDINATOR
· GETWELL HEALTH SYSTEMS, INC., November2006-July2008
4th Flr. RYS Bldg., 124 15th Ave., Cubao, Quezon City
· MEMBERSHIP LIAISON OFFICER
Training/Seminar
· Brainstorming of Strategic Plan for 2009
October 21, 2008
Superior Maintenance Services, Inc.
· ISO Documentation & Awareness Training
November 5-6, 2008
Superior Maintenance Services, Inc.
· Cascading of Operations Work Instructions/Procedure
November 29, 2008
Superior Maintenance Services, Inc.
·  Computation of Cost Breakdown
January 31, 2009
Superior Maintenance Services, Inc.
· Customer Satisfaction Survey Analysis
July 11, 2009
Superior Maintenance Services, Inc.

Professional Development
· ISO 9001:2000 – Internal Audits for Organizational Success 
Superior Maintenance Services, Inc.
                                         
Skills
· Knowledgeable on MS Word, PowerPoint and Excel 
· Typing Speed : 40wpm
