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POST APPLIED FOR:  ACCOUNTANT

OBJECTIVE:
· Intended to build a career with leading corporate.

· Wish to work as a key player in challenging and creative environment.

· To achieve experience by exploring opportunity of doing more work.

· To make best talent with esteemed company.
summary of Qualifications


· Bachelor of Arts – Ecconomics– 2005 - University of Calicut.

· Higher Secondary - Humanities–  2002.
· SSLC – Board of Kerala -2000
RELEVANT EXPERIENCE

· Sales Officer – Working as an Sales Officer at Nilambur. Muthoot Securites Pvt.ltd (2008 to 2010)
· Field Officer -worke as a Field officer in Sundaram Finance Pvt.ltd at Manjeri(Mar-2010 to 2013)
· Sales Officer– worked as a sales officer  in HDFC Bank at Manjeri (2014 to be continued.)
EMPLOYMENT


· Worked  as an Accounts  Assistant with Clerical Works
· Computer Related   Works  (Ms Office)
EDUCATION


· Under   Post  Graduate  -  MA  (Ecconomics) – Madurai Camraj University (Distance)(Doing)
· BA  Graduate  -    (Calicut University)
OTHER SKILLS


· Computer basic operations with Ms Office.
· Good knowledge of Tally 9 and Ms Excel.
· Talent to quick learn about specific company software’s.
· Internet Browsing related with job oriented.
· Computer basic Knowledge about its operation.
KEY JOB RESPONSIBILITIES
· Handling daily cash and cheque collection.
· Cash counting with counter closing time with credit addressing.
· Bank statement reconciliation with our bank account.
· Keep all the company related documents in file.
· Keep all the customer account with clear and neat.
REFERENCES         -      AVAILABLE UPON REQUEST 
PERSONAL DETAILS

Sex




:
Male

Marital Status


:
Married
Date of Birth



:
28 – 05 – 1985
Religion and Caste


:
Islam, Mappila

Nationality



:
Indian

Language Known


:
English, Hindi, Malayalam. Arabic

Language Spoken


:
English, Malayalam
DECLARATION
I hereby declare that the above said details are true to the best of my knowledge 

And I am confident of taking up any challenging assignments.









THANKING YOU
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