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	Nationality:
	Indian

	Date of Birth:
	02nd July 1991

	Language Known:  English & Hindi

	Marital Status:
	Single
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Career Objective
To work in a dynamic environment where my academic knowledge and skills add value to the organizational skills.
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Career Synopsis
· Delivery Oriented professional with educational specialization in the Event Management Industry 
· Izndustry exposure in Weddings and other social & Corporate Events 
· Efficient in backened coordination, follow ups & Customer Relationship Management. 
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Professional Learning
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Event Management
	Event Planning
	Event Operations
	Special Events
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Relationship Management
	
	Business Development
	Client Servicing
	Event Marketing
	

	
	
	
	
	

	
	Venue Operations
	
	
	

	
	Logistic Management
	Venue Recce & Mapping
	Stage Designing
	

	
	
	
	
	


[image: image11.jpg]



[image: image6.jpg]


Internship
	
	Company Name
	Touchwood Entertainment Ltd.
	
	

	
	
	
	
	
	

	
	Designation (Dept)
	Trainee : Event Planning
	
	

	
	
	
	
	
	

	
	Duration
	From : October 2012
	
	To : December 2012

	
	
	
	
	
	

	
	
	
	
	
	

	
	Work Experience
	
	
	
	

	
	
	
	
	

	
	Company Name
	Rama Events Pvt. Ltd.
	
	

	
	
	

	
	Designation
	Conceptualizer and Event Manager

	
	
	
	

	
	Duration
	From : April 2013
	
	To : August 2015

	
	
	
	

	
	
	   Event Planning : Plan the event according to the requirements of the client in

	
	
	the best budget possible
	
	

	
	
	   Business Development : Generating new businesses and repeat business from

	
	
	existing clients, managing client relationship

	
	Key Responsibility
	   Client  Servicing  :  Fullfillings  client  needs,  timely  follow  up  ,  regular

	
	Areas
	meetings.Communicating, maintaining and developing client relationship.

	
	
	   Documentation : Maintain files, updating documentation

	
	
	   Décor : Supervising the vendor at the time of event set up

	
	
	   Vendor Management : Coordination with the vendors and allocating work to

	
	
	them
	
	

	
	
	   Operations Management : Venue Selection On site management, execution of

	
	
	event
	
	

	
	
	   Hospitality : Contacting guests to give all the information of the event , guest

	
	
	handling
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Professional Certifications
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· Certified in LEAD (Leadership Education & Abilities Development) Program 
· Certified in Six Sigma White Belt Certification 
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Education
	
	
	
	
	

	
	
	MBA In Marketing from Distance Learning
	

	
	2014 – 2016
	NIMS University Jaipur, Rajasthan, India
	

	
	
	
	

	
	
	
	
	

	
	
	Post Graduate Diploma in Event Management & Public Relations
	

	
	2012 – 2013
	Indian Institute of Learning & Advanced Development (INLEAD), India
	

	
	
	
	

	
	
	
	
	

	
	
	Bachelor of Arts
	

	
	2009 – 2012
	Atma Ram Sanatan Dharma College, Delhi University, India
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Personal Strength
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
	Decorous
	
	Pleasing Personality

	
	
	
	

	
	Organised
	
	Negotiation Skills

	
	
	
	

	
	Team Management
	
	Zealous

	
	
	
	



