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A supply chain professional with invaluable knowledge of managing projects, resources and staff in an effective and efficient manner. Highly focused with a comprehensive understanding of Purchase, Subcontracting, logistics, and the supply chain. Boasting a consistent & proven track record of successfully employing best business practices that improve efficiency, reduce operating costs whilst increasing performance, all to tight time scales and within budget.


· Subcontracting
· Inventory Control
· Cost Control
· Negotiation

Company Name
: Asia Bolts Industries LLC -Dubai


Designation

: Procurement Officer

Duration

: December 2015 – Present (2 years)


· Ensure that all purchasing related activities are carried out in accordance with Company Policies and Procedures.
· Purchase, plan, organize and evaluate all stock materials for the company by reviewing what products are needed from the stock print and make sure it is accurate and up to date.

· Estimate the quantity needed based on usage and to order as required keeping up with demand, whilst keeping a close eye on expenditure.
· Ensure timely issue of RFQ’s to correct vendors and timely receipt of vendor offers from all of them before or by the due date. 
· Ensure technical offers are distributed to reviewers and Technical queries are resolved in a timely manner. 
· Produce and Review CBE & Technical Bid Evaluation (TBE) to produce a Recommendation of Award (ROA) for internal approvals prior release of PO as per guidelines. 
· Create Purchase Order with all supporting documentation as per requirements and company policies.
· Proactively checking import shipment arrival and arrange for collection from Sea Port / Airport and returning containers back to port within time period. 
· Responsible for all Import customs clearance & mofi – duty exemption applications and well aware of Mirsal 2 / dubai trade customs clearance procedures.
· Develop and maintain a commercially sound vendor base, continual survey of the market for new supply sources and assist in maintaining “Approved Vendor List”.
· Liaise with vendors on a planned basis for the purpose of keeping abreast of their capabilities, new products and interfacing with their management personnel.
· Evaluates and monitors vendor performance on a continual basis as per ISO Norms.

· Resolve supplier or contractor grievances, and claims against suppliers. 
· Monitoring efficient handling of subcontracting processes – Identifying new vendors, negotiations and timely arrangements of materials. 


Company Name
: VKC Footsteps (India) Pvt Ltd - India


Designation

: Assistant Manager – SCM
Duration

: July 2010 – Oct 2015 (5.4 years)

· Responsible for leading a team in Planning, Procurement, Stock taking, Distribution, Shipment and Inventory Control.
· Ensuring competent quality execution of all regular purchasing duties and administrative works.
· Collects requirements from the production planning dept. and budget for the raw material and packing materials.

· Responsible for Purchase of all the Raw materials, Packing materials and Machineries from local and overseas vendors.

· Researching for best prices in the market and potential vendors who can supply the required amount of quality products on time.

· Negotiates with the vendors for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.

· Responsible for maintaining all purchase related documents like Quotation POs, Invoices, GRN, Quality reports, etc.

· Purchase Order creation, Goods Receipt and all other entries related to procurement and inventory in SAP.

· Maintain complete updated purchasing records/data and pricing in the system.

· Maintain an optimal inventory level through accurate forecasting and strategic planning.
· Maintaining supplier relationship in an effective manner and ensuring continuous supply of raw materials and packing materials.

· Handling and monitoring of claims to factories and vendors for defectives, shortage, missing parts.

· Coordinating with CHA for all import and export shipments processing, clearing with customs and documentation. 
· Responsible for all sub-contract assignments and ensure all requirements and certifications are properly documented.
· Ensuring on time availability of materials required for NPDs (New Products).

· Maintaining all QC standards as per the company policies by regular checking and verifying QC reports. 

Supply chain
· Extensive knowledge of coordinating all of the entities involved in a supply chain.

· Extensive experience in the strategic planning and transportation of products.

· Experience of liaising with forwarders and overseas companies to arrange collections.

· Resolution of vendor issues (payment, forms etc.) through effective interface with suppliers, stores and accounts.
· Proactive escalation and ensuring control of SLOB.

ERP Applications
· Expertise in SAP ECC 6.0 MM Module in all areas like Master Data, Inforecord, vendor Master, Source List, MRP, STO process, Purchasing, Subcontracting, Inventory Management & Physical Inventory. 
· SAP and AFS implementation team leader. 

· Expert in Microsoft Applications especially in Excel 2013. 

· Working knowledge of Tally erp 9.

· Basic knowledge in AutoCAD, Pro-E and Ansys.
· Well aware of Dubai customs/MOFI/Mirsal2 online processing. 
Management
· Possessing creative problem-solving and analytical skills.
· Generate daily, weekly and Monthly level MIS on e.g. Purchase efficiency, rejection of materials, inflation, in process wastage, vendor schedule, SLOB etc. and presenting to top management.
· Willingness to work unusual hours.

· Highly effective motivator with strong written and spoken communication skills.

· An ability to handle the pressures arising from having to meet deadlines and targets.
· Passed B.E. Mechanical Engineering from Roever Engineering College, affiliated to Anna University-Chennai in the year 2010 with 74% marks. 
· Passed Higher Secondary from Govt. Higher Secondary School- East Hill, Calicut in the year 2006 with 75% marks.

· Passed S.S.L.C. from M.C.C. Higher Secondary School- Calicut in the year 2004 with 80% marks.
· Cost Reduction by almost 5% -7% by developing new vendors and renegotiating the prices for raw materials and packing materials.

· Saved almost Rs.25 Lacs on purchase of material by analysing, arranging and transferring the SLOB material to/from sister concerns.
· Efficiently completed whatever task assigned other than related to procurement.
· Conducted State level Technical Symposium as student coordinator and got appreciation from various levels for well systematized and timed harmonization. 

· Received Best Performer Award in Cultural Fest conducted during School Level.

· Conducted International Footwear Exhibition (IIFE 2011) as an Organizing Committee member and received appreciations from various dignitaries for the planned and successful organizing.



Date of Birth
: 01-08-1988

Nationality

: Indian

VISA Status
: Resident Visa
Notice Period
: Immediate
Languages known
: English, Malayalam, Hindi & Tamil
DECLARATION
I hereby assure you that the information furnished above are true to the best of my knowledge and belief. 
PLACE
: DUBAI
DATE
: 05-12-2017                                                                             NIKHIL 
Mr. NIKHIL 
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PERSONAL SUMMARY





Procurement (Local & International)


Import / Customs clearance / Mirsal2 


Capex Procurement


SAP ECC 6.0 MM Module & MS Office








AREA OF EXPERTISE





CAREER HISTORY





DUTIES
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PROFESSIONAL EXPERIENCE





ACADEMIC CREDENTIALS





ACHIEVEMENTS
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