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	AREAS OF EXPERTISE

Fund management & Audit

Balance sheet and cash flow statement

Profit & Loss

Cash management

Inventory management

Bank reconciliation

General ledger balancing

PERSONAL SKILLS

Tenacious work ethics

Keen to learn

Positive attitude

Customer-oriented

COMPUTER SKILLS
· MS Office

· Windows XP/7

· Internet

· Email

LANGUAGES
English   (Advance User)

Urdu       (Fluent)

Pashto    (Fluent)
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Finance Professional 

MBA (Finance)
PERSONAL SUMMARY

To obtain a position in an organization that will benefit from

My initiative, capabilities, and contribution. I am especially

Interested in a position with the potential for advancement

And increased decision-making responsibilities.
WORK EXPERIENCE
SENIOR FINANCE OFFICER

Sarhad Rural Support Program (BADP II)

Monitoring Section, USAID        Jan 2011-June 2013

Worked as a Senior Finance Officer for making sure that the general flow of transaction in the dept.

· Contact Head Office to manage the office funds according to department stream line.

· Coordination with Project managers of UN Projects.

· Fund management according to project policies.

· Audit of all implemented funds on committees.
CD INCHARGE

Bank Alfalah Ltd., Kohat     July 2005-December 2010

Worked as CD In charge with following responsibilities.

· As a controller/head cashier responsible for total cash department and foreign currency dealings.
· Online transaction, remittances, cash transaction posting PKR and foreign currency.
· Ensured Compliance with bank policies and procedures.
· Performed supervisory duties of department staff, coordinated staff for coverage in all related areas of the department.
CASHIER

Allied Bank of Pakistan, Kohat       June 2000 – July 2005

· As a controller/Head cashier responsible for managing cash department along with other areas of responsibilities.
· Establishing and maintaining the Bank’s fiscal record keeping system by utilizing generally accepted accounting principles.
· Adhere to tax laws, regulatory compliance to properly reflect the financial position of the bank.
· Ensure department activities run smoothly and efficiently.
· Provide a high level of customer relations and services.
· Ensure compliance with the Bank policies and procedures.
· Performed supervisory duties of department staff.
· Coordinated staff for coverage in all related areas of the department.
ACADEMIC QUALIFICATION

MBA (Finance)

Preston University Kohat     2006

B.A

Peshawar University             2003

F.Sc.

B.I.S.E. Peshawar                 1999

Matriculation

B.I.S.E. Peshawar                 1996



	
	PERSONAL DETAILS

D.O.B.:              12th April, 1981

Nationality:       Pakistani

Marital Status:   Married

Religion:            Islam

	
	

	
	


