[image: image1.jpg]


Gulfjobseeker.com CV No: 1470204
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Career Objective

To succeed in a challenging career in finance with an organization, that ensures job satisfaction as well as opportunities for professional growth.

Profile Summary
· A smart working, reliable and enthusiastic finance professional with more than 14 years of progressive professional experience
· Chartered Accountant (Intermediate) from Institute of Chartered Accountants of India
· MBA Finance from Madurai Kamaraj University
Expertise on tools and technologies

· Tally ERP and SUN System
· MS Office Applications (Word, Excel, PowerPoint and Outlook)
· Internet Applications
Work Expertise
· Finalization and consolidation of accounts
· Month-end and year-end closure
· Balance Sheet Accounts review and Reconciliation
· Intercompany Accounting
· Budgeting and variance analysis
Academics

· Chartered Accountant (Intermediate) – Completed in 2003, Institute of Chartered Accountants of India
· MBA (Finance) – Completed in 2009, Madurai Kamaraj University
· BA - University of Kerala, Trivandrum
· Diploma in Information Technology, Manipal Institute of Computer Education

Professional Experience
1. Period: April 2013 – Current

Company: Population services International

Designation: Manager Finance and Administration
Job Description and accomplishments

· Regular Review of accounting vouchers, supporting documents, ledgers and subsidiary registers to ensure the accuracy of accounting data and documentation and posting
· Preparation of  MIS reports and other required reports for the management, auditors and other government agencies
· Preparation of monthly financial statements and consolidation of departmental accounts
· Preparation and consolidation of Annual Accounts of the organization including schedules thereto
· Reconciliation of bank accounts of the organization on a monthly basis
· Verification of payroll calculations including statutory and other deductions and ensuring its timely remittance
· Monthly General Ledger Account Analysis and subsidiary ledger reconciliation and analysis (A/P and A/R)
· Verification and approval of Journal Entries and inter-departmental transactions
· Preparation of Monthly Accruals and amortization of pre-paid expenses
· Management of Cash and bank balances through preparing quarterly forecasts and monthly cash flow statements
· Preparation of audit plans in consultation with internal as well as statutory auditors
· Review of Customer invoicing based on individual contract rates and requirements
· Preparation of quarterly and annual returns to be filed with different government agencies such as Sale Tax, Income Tax etc. and issuing required certificates to related parties
· Annual Budgeting and variance analysis on a monthly basis
· Design spreadsheet tools as required for reporting and documentation and developing policies and procedures for better control over financial transactions
· Motivating and training subordinates for improvements and better efficiency

· Verifying and ensuring procurement procedures are followed strictly with complete documentation

· Depreciation accounting and updating of the same in the assets ledger to reconcile the balances with assets register as well as Balance Sheet schedules
2. Period: December 2009 – March 2013

Organization: Catholic Relief Services

Designation: Finance Officer

Job Description and accomplishments
· Verification of vouchers, bills, invoices, credit memos etc for accuracy and authenticity and ensuring day to day accounting of the same 
· Ensuring timely remittance of all revenues and disbursements to the vendors and others
· Reconciliation of bank accounts of the organization on a monthly basis
· Analysis of Accounts Payables and Accounts receivables on a monthly basis and alerting the Finance manager on overdue transactions
· Preparation of Monthly Accrual of revenues and expenses
· Calculation of payroll dues and deductions thereof including taxes, advances etc.
· Monthly closure of books through preparation of journal entry for cost allocation, amortization of prepaid expenses, accruals and other rectification / adjustments
· Ensuring all the statutory deductions such as Value Added Taxes, Tax Deducted at Source, Duties, Professional Tax etc are remitted on time
· Preparation and filing of statutory returns for sales tax, Income Tax, Duties etc within their due dates
· Assisting Finance Manager in preparing monthly and annual Financial Statements and its schedules
· Special projects assigned by Director / Manager – Finance from time to time
3. Working Period: April 2007 – November 2009

Organization: Kerala Latex Limited
Designation: Finance Officer
Job Description and accomplishments


· Verification of bills, vouchers and other financial documents and processing the same for payment
· Maintenance of books of accounts and subsidiary registers
· Ensuring timely disbursement to vendors
· Analysis of receivables and payables of the organization
· Preparation of budgets and variance analysis reports
· Preparation of annual accounts and other relevant reports to be presented to Board of Directors and Governmental Agencies
· Managing the statutory as well as internal audit of the Organization
· Preparation and filing of annual return of income, TDS returns, FC 3, Accounts and minutes with Registrar of Societies, etc.
· Preparation of salary statements and calculation of tax liability as per the provisions of the Income tax Act
· Preparation of monthly and quarterly financial statements and reporting to the Executive Director.
4. Working Period: December 2000 – March 2007
Organization: J Mathew & Co., Chartered Accountants, Ooty.

Designation: Articled clerk / Accounts and Audit Executive
Job Description and accomplishments 
· Supporting clients in financial and management accounting systems and its finalization
· Conducted audits of accounts of various clients both statutory and internal
· Compliances with statutory requirements under various acts like Companies Act 1956, Income Tax Act 1961, Foreign Contribution Regulation Act 1976, Societies Registration Act etc
· Filing of quarterly and annual returns under various statues such as Income Tax Act, Companies Act, Foreign Contribution Regulation Act and Societies Registration Act
· I was the branch in charge of M/s. J Mathew & Co., Gudalur Branch for four years responsible for the administration of the branch.

Trainings and workshops

· Training on Generally Accepted Accounting Standards (GAAP) conducted by NICE Foundation New Delhi

· Training on ‘Social Accountability Standards’ Conducted by FMSF at Bangalore
· Two days workshop on Documentation and Report Writing

· Four days workshop on ‘SUN’ Accounting System conducted by Catholic Relief Services, Baltimore, USA

Skills

· Writing and documentation skills

· Financial management skills

· Logical and Analytical skills

· Quick learner, energetic and team player

· Excellent communication and interpersonal skills

· Adaptable to any environment or situation

Languages
· Can read, write and speak -

· English, Malayalam and Tamil
· Hindi – Beginner

Personal details

Date of Birth

: 

02nd March 1974



Sex


: 

Male

Nationality

:

Indian

Declaration
I do hereby declare that the above stated particulars are true to the best of my knowledge and belief.
