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CAREER OBJECTIVE

Keen to work with the leading and esteemed organization offering opportunities for utilizing my skills towards the growth of the organization thereby in the long run and taking great responsibilities with the organization with co-operation and co-ordination.
GULF WORK EXPERIENCE
Approx EIGHT year’s 2months of experience in the following companies 
Worked with ADEEB INDUSTRIAL & TRADING CO.LTD .as a PURCHASE EXECUTIVE
ADEEB INDUSTRIAL & TRADING CO.LTD: Adeeb Industrial & Trading Co. Ltd. is one of the reputed company in Kingdom of Saudi Arabia which manufactures world class plastic & Signage products.
Company Name
:
ADEEB INDUSTRIAL & TRADING CO.LTD.
Designation
:
PURCHASE EXECUTIVE
Location
:
RIYADH (SAUDI ARABIA)
Duration
:
MARCH 2013 to MAY2015
Job Profile
:
Identifying Suppliers for specified products, 
Negotiation, Comparing Quotations, LC,s, Inspecting Product, Issuing Purchase Order, Follow up.
DUTIES & RESPONSIBILITIES: 
Evaluation and selection of suppliers
All purchases should go through the approved procurement processes

Review the requirements for the material or service being provided
May be able to suggest alternative standardized materials that can save the organization money
Periodic review of requisitions can allow greater leveraging of requirements

Acting as the prime contact with supplier
Managing the supply database
Identification of new potential suppliers and develop relationships
Improvement and development of non-competitive existing suppliers
Communication of purpose, process and pay off
Collaboration and partnering

Teamwork

WORKING EXPERIENCE

Company Name
:
TRIVENI PLASTIC INDUSTRIES PVT LTD

Designation
:
PURCHASE OFFICER 

Duration
:
SEPTEMBER 2008 to September 2012

Job Profile
:
Finding Suppliers, Inspecting Product, Ordering, 



Issuing Purchase Order
                           

             .
DUTIES & RESPONSIBILITIES: 

· Actively involved in product Purchase role for PP, HDPE, PET items. 
· Bidding and endeavor to obtain as full and open competition as possible on all purchases
· Supervise the inspection of all supplies, services and equipment purchased to insure conformance with specifications
· Seeking reliable vendors or suppliers to provide quality goods at reasonable prices
· Maintain a bidders’ list, vendors’ file, and such other records as are needed for the efficient operation of the purchasing function
· Negotiating prices and contracts

· Reviewing technical specifications for raw materials, components, equipment or buildings

· Determining quantity and timing of deliveries
· Forecasting upcoming demand.

PREVIOUS WORKING 

Company Name





:
ARIHANT GOLDPLAST PVT LTD

Designation




:
Marketing Assistant

Duration




:
JUNE 2004 to January 2006

JOB RESPONSIBILITIES

· Monitored the daily sales of the company and Generated and addressed requirement leads from various sources.

· Established and used service level and response time objectives while planning and managing the service-level quality using the real-time management skills.

· Communicated with administration and district staff for receiving and conveying information to resolve concerns and issue
COMPUTER KNOWLEDGE

· MS Office (MS Word/MS Excel/MS PowerPoint), Windows based OS (XP Professional, Vista and Window 7), Elementary Knowledge of ‘SAP’ ECC6 (SD Module)
PROFESSIONAL QUALIFICATION
· Master of Business Administration (MBA) in Marketing as a Major & Finance as a Minor Subjects with 1st Division from West Bengal University Technology(W.B.U.T), Kolkata, W.B
ACADEMIC QUALIFICATION 

· Matriculation from Bandel Mahatma Gandhi Vidyalaya under West Bengal Board of Secondary Education
· Intermediate from Gourhari Harijan Vidyamandir under West Bengal Council of Higher Secondary Education
· Graduate in Arts from Sree Gopal Banerjee College under Burdwan University

TECHNICAL SKILLS

· Short Term Training Programme on Plastic Mould Design and Tooling for Plastics  (CIPET)
· Skills: MS OFFICE,POWER POINT& INTERNET APPLICATION

STRENGTH

· Optimistic, Ambitious, hardworking, leadership 

· Assertive, self motivated.

· Adaptable with new Environment and Technology

EXTRA CURRICULAR ACTIVITIES

· Represented college in university level cricket tournament 

· Has been an active volunteer in different occasions in college such as job fair and techno fest.

· Was discipline in charge of the school for whole academic year?
MAIN PROJECT UNDERTAKEN AS A PART OF ACADEMIC CURRICULUM


Title: “SHIFTING OF EXISTING DIESEL CUSTOMER TO XTRAMILE”

Duration: 21st May 2008 to 30th July 2008.

Job Assigned:      >Surveyed details of Xtramile (Super Diesel) users.

                                >Detailed the preference and non-preference of Xtramile (Super Diesel). 

                                >Created awareness about Xtramile (Super Diesel).

                                >Made a detail report and submitted it to the company.

PERSONAL DETAILS 

DOB                                                   : 07th JUNE 1983

Sex                                                      : Male

Marital Status                                   : Married

Other Information
· I am conversant with English, Arabic, Hindi, Urdu and Bengali.
· My hobbies include playing cricket, computer games, cooking,

· Good in Photography and report making. 

STATEMENT OF PURPOSE

· I have been consistent in my career objectives. My working experience and experience of studies has given me the confidence to adapt myself in the working trends in Corporate and to compete for the gradually growth of company.

· Besides all above I believe in the Supreme Power and think that hard work never goes in vein. After all I bear a good interpersonal relationship.

