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OBJECTIVE: 

A results driven, hardworking and capable procurement Manager with a track record of significantly reducing costs and also improving a company’s processes and corporate purchasing programs. Having a proven ability to ensure that a company enjoys a competitive edge when compared to their competitors by securing the best quality, price and terms from suppliers. Always delivering results against strategic objectives, whilst working within the organizations core values and beliefs. Now looking for a new and challenging position, one that will make best use of existing abilities and knowledge and also further my career and professional development.
WORK EXPERIENCE:

From 28th Oct 2013 Working with Primacy Investment Ltd (A sister concern of The Minor Food Group, Thailand), in Maldives as Manager (Purchase & Warehouse).

DUTIES & RESPONSIBILITIES: 

· Controlling the purchase and supply of all procured items & services. 

· Negotiating price and terms of products with suppliers. 

· Establishing terms, pricing, quality requirements, delivery, and contracts. 

· Adhering to all company policies with particular regard to accounting procedures. 

· Administering the online purchasing systems. 

· Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing. 

· Preparing & processing requisitions, purchase orders & invoices for purchases. 

· Giving sourcing input to colleagues to aid business planning & development. 

· Making recommendations & advising senior management on all purchasing issues. 

· Maintaining records of supplier contracts, agreements, goods ordered received. 

· Managing vendor relationships and building effective supply chain partnerships.

· Maintaining stock at the Warehouse.
· Clarify product availabilities and delivery time of orders.
· Receive all the food and noon food items, report on the quality and quantity of received commodities

· Maintain clean and pest-free storing conditions

· Supervise the off- loading and stacking of the commodities, follow up tracking of the commodities in the pipeline and report the same to the appropriate personnel.

· Deliver goods on request against official and approved documentation.

· Make periodic inventory checks. 

· Ensure that clerks assigned to the various stores, keep records of the food and non food stuff offloaded / loaded at the warehouses, adhering to the system. 

· Report on and. in consultation with others; take appropriate action for the disposal of spoil commodities. 

· Provide overall supervision and control, training of other storekeepers and casual labor. 

· Survey the market of transporter fill questioner and take quotation /rate prepare agreement with favorable price. Arrange the lighting system at stores. Related duties as required.


Jul 2011 – 26th Oct 2013 Worked with Vibha Chocolates Pvt Ltd (Manufactures of Coated Nut Chocolates) in Cochin, Kerala as a Store Supervisor. 

DUTIES & RESPONSIBILITIES: 

· Imported & domestic material procurement within allotted budget & time period.
· Generating & Maintaining the MIS Report for monthly PO on time delivery.
· To ensure proper day to day functioning of Material dispatch & receipt, Material schedule line entry & Stock confirmation.
· Ensuring challan parking & invoice parking done before material dispatch from vendor end to avoid the discrepancy due to store receipt.
· Preparing Weekly and monthly reports of Procurements.
· Ensuring optimum inventory levels for achieving cost savings without hampering the production process and preparing reports for the same.
· Managing a vendor data base
· Ensure regular Inventory Management for the enough stock of the Daily routine used consumable items.
· Selecting and appointing vendors.
· Supervise and coordinate the unloading of inbound shipments.

· Orderly stacking of product and the picking and staging of outbound shipments.

· Manage the distribution center transportation fleet.

· Confer with department heads to ensure coordination of warehouse activities with such activities as production, sales, records control, and purchasing.

· Screen and hire warehouse personnel and issue work assignments.

· Inventory Controller of  RM/PM( Chocolate & confectioner)

· Coordinated all preparation and distribution of documentation pertaining to workers.

· Ensured the efficient and safe operation of all materials handling equipment

· Actively participated in ISO certifications & auditing requirements.

· Ensured that all products were properly counted.

· Participated in establishing work schedules and ensured that the schedules were correctly implemented and that jobs were assigned effectively and completed properly.

· Maintained a clean, neat, and orderly work area and assisted in maintaining the security and safety of the warehouse.

· Coordinated and/or checked in product returns and updated inventory balances on hand.

· Inspected physical condition of warehouse and equipment and prepared work orders for repair and requisitions for replacement of equipment.

· Ensured the accuracy of all documents.


Nov 2010 – May 2011 Worked with Maldives Quality Sea Food Pvt Ltd, Himmafushi, Maldives (Fish Processing & Export Firm) as Inventory Controller. 
DUTIES & RESPONSIBILITIES:

· Make certain the availability of minimum number of goods with the organization 

· Verify the inventory accounts against the actual stock of goods in the warehouses. Check for any inconsistencies and correct the discrepancies, if any. 

· Tracks the goods to be received and those sent out as well to ensure accurate transit of goods. 

· Maintain safe warehousing to goods such that they do not break or get spoilt 

· Make efforts to minimize losses due to spoilage and wastages of goods 

· Coordinate with the inventory accountant and maintain accurate and updated inventory accounts. 

· Receive the requirements list from the production departments and accordingly prepare purchase orders. 

· Contact different vendors, submit purchase orders and receive quotations from them 

· Go through the quotations; compare and analyze the quoted price and terms of contract. Select the vendor with the best offer. 

· Examine the received goods and check for consistency with the quality and quantity specifications. Return goods that do not meet the specifications. 

· Maintained the budget of all the expenditures incurred and presented the same concerned department. 

· Monitored the functioning of all equipments of the store and in case of any failure reported the same to the concerned department. 

· Submission of unresolved issues and review of daily shorts. Responsible for other duties as assigned.

· Coordinates externally with the buyers and internally with the production department.

· Clarify product availabilities and delivery time of orders. Follow up and assists orders if delayed.

· Receiving the items each by counting.

· And every six month we are making inventory control counting and fixing the Warehouse. 

Jan 2008 to Nov 2010 - Worked with Vyshak Rubber Industries Pvt. Ltd 

(Manufactures of Rubber House Pipes) in Malappuram, Kerala as a Store Keeper. 

DUTIES & RESPONSIBILITIES: 

· Monitored quantity and quality of goods received.
· Managed reports and documentation control.
· Maintained and updated purchasing records.
· Prepared cost comparison of material pricing.
· Evaluated and implemented Vendor Development Program.
· Maintained a store to ensure that it functions smoothly – Made arrangements and placed orders for new stock and equipments whenever necessary. 

· Kept up appropriate records of the materials issued received as a part of the new inventories. 

· Received deliveries of new equipments and ensured that all the supplies are in proper order 

· Issued supplies as per the demand of the clients and maintained records of the payments 

· Maintained the budget of all the expenditures incurred and presented the same to the manager of the store 

· Stored the supplies and items received in appropriate places to avoid misplacement 

· Reported to the store manager on the regular basis regarding the demand of items so that the future orders can be made accordingly 

· Monitored the functioning of all equipments of the store and in case of any failure reported the same to the supervisor

KEY SKILLS AND COMPETENCIES 

· Understanding of internet marketing: SEO, etc. 

· Ability to identify and implement new procedures and processes. 

· Have strong oral and written communication skills. 

· Vast experience of working with a range of external suppliers. 

· Excellent judgment and decision making. 

ACADEMIC & PROFESSIONAL QUALIFICATION:

· B.Com in 2007from Kuvempu University, Karnataka. 

· Intermediate from Govt of Karnataka in 2004.

· SSLC from Karnataka State Board in 2001.

COMPUTER SKILL:

· Computer literate (Microsoft Word, MS Office, Excel, Oracle)
· Tally 9

· SAP in FICO (Finance and Controlling)

· Oracle.

PERSONAL DETAILS: 

Date of Birth 
:
15/July/1985


Gender 
:
Male

Marital Status 
:
Single 

Languages Known 
:
Hindi, English, Kannada and Malayalam.

Strengths 
:
Ability to work in Team.  Good Discipline in Punctuality 


:
Self- Motivation.  Friendly nature.

I HEREBY DECLARE THAT THE ABOVE MENTIONED INFORMATION IS TRUE TO THE BEST OF MY KNOWELDGE AND BELIEF. 

