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Country: Indian. City, Hyderabad. 




	


ACADEMIC QUALIFICATIONS
· Appeared for B.com Securing 1st Class from Osmania University with Anwar-ul-uloom Degree College in year of 2002.
· Passed Board of Intermediate 1999 Securing 2nd Class with Anwar-ul-uloom Junior College. 
· Passed S.S.C in 1997 Securing 2nd Class From Ashraful Madaris High School. 
COMPUTER SKILLS
(     Completed Computerized Tally Accounting Packages. 
· Completed Ms. Office {Excel, Word, PowerPoint and Internet}.
· Excel Proficiency are Pivot Table, Vlookup, Hlookup, Data Filtering & Outlook Express. 
· Computer Hardware & Networking Basic knowledge. 
GULF EXPERIENCE
· HASSANI GROUP OF COMPANIES DUBAI.  
Period of work
: OCT 2013 to Till Date

Type of work
: Procurement Executive cum Sales Co-ordinator.  
Responsibilities     : a) Working on ORION ERP. 
  b) Posting Daily Transactions (Stock Confirmation & Financial  

  Entries Generation, Creating a New Customers Codes, Supplier,  

  Salesman codes Ect.       
c) Creation of Items Masters & Bills of Materials. GRL,GRE & Production Entries. 
 d) Inventories, Sales Setup maintenance, Sales Analysis Reporter 
       Setup maintenance.

e) Dealing with the new suppliers as per the company requirements. 
· FERNANDEZ HOSPITAL Hyderabad.
Period of work
: 2011 to October 2013
Type of work
: Data Base Entry Operator
Responsibilities
: Worked for Micheal Diagnostics on Dianotec Software, Punching all kinds of reports like Biochemistry, Haematology, Microbiology, Clinical Pathology & Patient Summaries. 
· Dr.REDDY’S LABORATORIES PLANT-1. IDA BOLLARAM. 
Period of work
: 2007 to April 2010.

Type of work
: Data Base Senior Entry Executive.
       Responsibilities
: Worked on SAP

  Handling all Department wise production work order sheets & posting into the QC Department. Reported to Shift In-charge as per the requirements.   
· DREAMZ LEANING INNOVATION PVT LTD BANJARAHILLS. 
 Period of work
:  From 2005 to  2007.

 Type of work         : Data Base Entry Operator.
 Responsibilities     : a) Worked on PowerPoint slides PPT.                                                                                                                                                                                   

PERSONAL INFORMATION

Date of Birth 
: 21 JULY 1984.

Place of Birth 
: HYDERABAD.
Gender 
: Male.

Religion 
: ISLAM
Nationality 
: Indian.

Marital Status 
: Single.

Languages Known 
: 

· English, Hindi,Telugu & Basic Arabic.
Enclosures (Documents) 
: Xerox copies of required documents (If demanded).

                    (References)  
: Reference List (If demanded).


I, would like to thank the person who would give his precious and valuable time by going through detailed study of the given Curriculum Vitae. 

This is to certify that all the information given above is authentic and any gap or lacuna would lead to my disqualification in future.



