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JOB OBJECTIVE 

Seeking assignments in Finance & Accounts with an reputed organisation preferably in U.A.E /Middle east.
PROFILE SUMMARY

A result oriented professional with experience of over 9 years in Finance & Accounts and Accounts Receivables & Payables Management. Deft at formulating budgets for client and implementing systems/procedures, conducting ageing analysis, preparing key reports to exercise financial control and enhancing overall efficiency of the organisation. Knowledge of managing wide spectrum of finance & accounts activities encompassing credit control, cash flow management, reconciliation statements and accounts receivables/payables.

Holds the merit of transferring 10-year old FoxPro base accounts to new TALLY 9.0 with Payroll, Inventory & Accounts assisting in data updating to Oracle ERP12i from 11i. Experienced in ascertaining needs and goals, streamlining commercial operations and envisioning new concepts. Deft in developing MIS reports. Possess good relationship management skills with vital contribution in running of the company. Team player with strong analytical & organizational abilities.

CORE COMPETENCIES

Accounting Functions

· Maintaining statutory books of accounts and reconciliation of financial statements in compliance with the norms, presenting a true and fair view of the financial position of the company by preparing annual reports 
· Drafting MIS & reports and evaluating them for facilitating decision-making process
Accounts Receivables / Payables Management

· Preparing and following up of bills receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control

· Ensuring that all payments are made to suppliers within the stipulated time-frame and managing accounts payable within the pre-set parameters

Commercial Affairs

· Evaluating the commercial viability of a concessionaire & participating in finalization of contracts with concessionaries and authorizing all their bills

· Managing cash, collection & purchase accounting, preparing debtor and creditor reconciliation statements, raising debit/credit notes pertaining to suppliers and customers
Stores Management

· Overseeing the store management, maintaining reduced inventory levels and handling receipts, issues, accounting and monitoring of the inventory of the raw materials 

· Maintaining the stock of material without any variance by conducting stock verification and documentation

ORGANISATIONAL EXPERIENCE

Sep’14 -July 2015  
Salmanz Gold Palace, Kollam, Kerala as Sr. Accountant.



(Whole Sales and retail dealer for Gold ornaments)  

Highlights 
· Handled entire accounts on Financials, Receivable, Payables, Cash Management, General Ledger, Fixed Assets, Payroll user, Procurements, Inventory, and Budgeting.

· Assisted statutory Auditors in annual audit and submission of Tax returns, CST, KGST, VAT and various Tax forms submission.
Sep’08-July 2014  
Hi Tech Concrete Products, Abu Dhabi, UAE as Sr. Accountant.



(Precast concrete elements production & erection, Block Factory, Hollow core Factory)
Highlights 

· Rendered assistance to the Implementation Team from “Infosys” for Oracle Financials, ERP12i

· Handled entire accounts on Oracle Financials, Receivable, Payables, Cash Management, General Ledger, Fixed Assets, Payroll user, Procurements, Inventory, and Budgeting.
· Led Internal Auditors from the Sheik’s Office & External Auditors from PWC & KPMG
· Efficiently prepared invoice based on daily delivery for an average of 10 million per month

· Regularly followed-up with Debtors / Creditors and handled reconciliation of their Accounts

· Maintained a track of bank position/ facilities & planning of funds
· Uploaded payments to online banking for bank transfers
· Pivotal in:

· Generating various MIS Reports on ERP 
· Developing MIS reports on spreadsheet as part of monthly reporting to corporate office

· Working on progressive invoices to be submitted for various ongoing projects 

· Maintaining Book of Accounts & Ledgers
· Preparing / checking vouchers - payments /petty cash

· Drafting monthly BRS 

· Submitting yearly Audited P&L, Balances Sheet to Bank for L/C and O.D. Facility
· Handling L.C Posting and Trust Receipt Account Management 
Apr’05-May’08:

Healthy Land Medicines & Medical Equipments, Dubai, UAE as Accountant & Inventory In-charge

Highlights 

· Stellar role in:

· Receiving documents for goods receipts and entering them into computer (Purchase Entry)
· Maintaining system stock and physical stock in equal balance
· Dealing of consignment invoices and Credit & Debit Note 

· Giving direction to purchases each month

· Closing Stock Calculation
· Coordinating with Store Assistant for stock transfer & delivery 

· Preparing slow/fast moving stock report

· Drafting schedules for year-end stock taking

Apr’03-Jan’05: 

Bisimi Trading, Anchal, Kerala, India as Jr. Accountant. 



(Whole Sale dealers of electrical & electronics items)
Highlights 
· Assisted chief accountant in day to day accounting transactions recording, final account preparation and monthly report generation including Trading, P&L & Balance sheet.
· Assisted statutory Auditors in annual audit and submission of Tax returns, CST, KGST, VAT and various Tax forms submission.
EDUCATION

2011

M.Com. (Accounting & Finance) from Annamalai University

2002

M.Com. (Taxation Law & Practice & Computer Application) from Kerala University

2000

B.Com. (Advanced Accounting & Income Tax Law and Practices) from Kerala University

2004

Diploma in Computerized Financial Accounting –Tally 9.0, & MS Office. 
Others 

· Certification in Communicative English from Kerala University

· IATA-Consultant Diploma Level 2, Montreal, Canada by Air India, Trivandrum Office, Kerala

· Galileo Air Ticket Reservation System Training
IT SKILLS 

· SAP FICO 
· Oracle 11i & 12i ERP-E-Business Suite
· Tally 9.0
· M-Soft FoxPro-Tailor Made Software for Trading Companies

· MS-Office (Excel, Word, Outlook Express, PowerPoint) 
PERSONAL DETAILS 

Date of Birth:

8th October, 1978

Nationality:

Indian / Islam-Muslim

Marital Status:

Married 

Languages Known:  
English, Malayalam, Tamil and Hindi
Driving License Details:
Holder of valid UAE license (Manual) from Dubai and LMV +2 Wheeler license India[image: image1.png]
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