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OBJECTIVE
Seeking career in a quality environment which offers me opportunity to build and refine my skills and knowledge in order to contribute for the growth of the organization.
ACADEMIC & PROFESSIONAL QUALIFICATION
· Secondary Education (S.S.L.C 2008) atU.G.H.S Chalakkara, Mahe, India.

· Higher Secondary Education in Commerce at G.H.S.S Palloor, Mahe, India (2008-2010).

· Bachelors Degree holder inB.A.ENGLISHfrom Pondicherry University, Pondicherry. (2010-2013).
PROFESSIONAL PROFILE
· Worked in‘Front Office Reservations’ at AKHIL BEACH RESORT, (4star) VARKALA, TRIVANDRUM. From 15TH November (2013) to 15TH May (2014).
·  Worked as an‘Office Administrator’ in FADHIL GROUP TOURS AND TRAVELS,Thalasserry. From 23rd June  (2014) to 23rd  June  (2015).
Area of expertise 
· Computers/ Mobiles  ( Travelling/Social Media
PERSONALITY TRAITS
· Excellent communication and interpersonal skill

· Brilliant time management

· Flexible and problem solved skill

· Positive and hardworking
· Maintenance effective working relationship
COMPUTER PROFICIENCY

· Ms office ( Word, Excel, PowerPoint )
· Software - Tally ERP 9, Peachtree, QuickBooks
· Master ofMicrosoft Excel
· Knowledge of Internet access & Email operations
· Proficiency in Practical Accounting&Manual Accounting.
· E-filing of statutory performs.
· Airline Ticketing.
HOBBIES AND INTEREST

· Cricket

· Travelling

· Listening  music

· Chatting
PERSONAL INFORMATION
· Age and Date of Birth         :24 years, 24-07-1992

· Religion                               : Islam


: Islam

· Nationality                           : Indian


:Indian

· Sex                                      :  Male



:Male

· Marital status                      :   Single


:Single
LANGUAGES KNOWN
· Can speak                       : English, Malayalam, Hindi, and Tamil

· Can read                         : English, Malayalam, Arabic and Hindi

· Can write                        : English, Malayalam, Arabic and Hindi       
DECLARATION  

I certified that the particulars stated above are true and correct to the best of my knowledge and belief.

