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Objective: Seeking a career that would help me become more globally competitive. As well as, to secure a position with a well-established organization with a stable environment that will lead to a lasting relationship related to nursing tasks where I can enhance and utilize effectively my nursing management skills and capabilities and to develop competency in continuous nursing practice and service. 
Licensure
Licensed Nurse
Examinations given by DHA

Registration Date: 6th of August 2015
Key Skills

·  Good interpersonal and communication skills (written/verbal)
· Ability to work under pressure and exudes a positive attitude all the time
· Hard working and energetic; flexible; can easily adapt to changing environment and working time schedules
· Advocate for patient’s rights; strive to understand a patient’s needs and concerns
· Highly motivated and organized
· Cooperates well and works professionally with the team, other nursing staffs, and all healthcare providers
· Computer skills (MS Word, Excel and Power point); Clerical and Administrative Skills
Experience
Gulf Healthcare International

Dubai Medical Laboratories/ Screen4

Female sample Collection Technician/ Lab Assistant cum Receptionist

7th of July 2014 – Present
· Performs administrative and office support for multiple supervisors
· Fielding telephone calls, receiving and directing visitors, word processing, creating spreadsheets and presentations, and filing.
· Performs clerical tasks. Operates standard office equipment.  
· Receives and places telephone calls. Maintains solid customer relationships by handling questions and concerns with speed and professionalism. Performs data entry. Also research skills to troubleshoot customer problems.
· Interviews incoming clients prior to admission to gather demographic, insurance and emergency information. Ensures completion of paperwork. Explains company’s policies, prepares and distributes patient identification bands, and arranges for transportation to assigned area. Additional duties may include collecting copayments, assisting family members, and conducting research for clinical histories of the client.
· Assists lab technicians in conducting Drug and Alcohol tests (Random/ Pre-Employment/ For a cause/ Accidents) for some airline and aviation companies in UAE under GCAA’s protocols; assisting female donors in collecting urine sample for the drug test; packing and sending the sample following the proper procedures for any non-negative results
Camarines Norte Provincial Hospital
Nurse

Daet, Camarines Norte

October 28, 2010 – November 30, 2013

Rendered Service as a Nurse at Camarines Norte Provincial Hospital, a 150-bed capacity hospital, assigned in different areas/unit (Medical, Emergency, Surgery, Pediatrics, OB/Gyne, NICU, and Labor/Delivery Room).

· Accurate nursing assessment, diagnosis, planning, intervention and evaluation. 
· Admits and discharges patients

· Performs nursing care measures and activities for patients such as:

· Morning and afternoon care

· General and personal hygiene

· Monitors and records vital signs, intake and output, etc.

· Assists patients in moving, maintaining proper alignment of patient’s body and utilizing body mechanic, etc
· Carries out physician’s orders in conformity with hospital policy and legal limitations

· Administering medication via different routes and skills per physician’s order.
· Accurately and safely administer oxygen, start and administer IV fluids with or without medications added, administer blood products (i.e. RhoGam) according to proper procedures. 
· Assists physician when examining patients

· Working closely with providers and other staff members, professional and non-professional and also ancillary staff within the hospital. Provided Nursing care services related to MNCHN strategies

· Safe and quality Nursing care with focus on medication, infection control, emergency/first aid/basic life support and IV therapy.

· Observes signs and symptoms and institutes independent nursing actions

· Reports patients observation to proper/ concerned individuals

· Observes and responds to patient’s emotional and spiritual needs in appropriate manner

· Keeps patient’s charts and nursing care plan

· Interpret to the patient and his/her family their roles in promoting successful therapeutic procedures
· Care of patients with common and priority clinical conditions

· Health education and communication

· Ethico-moral, legal and documentation/reporting responsibilities
ETOPPER STAFF COMPANY

Administrative Assistant
Clark Angeles, Pampanga

June 10, 2009 -  October 1, 2010
· Used a variety of software packages, such as Microsoft Word, Outlook, PowerPoint, Excel, Access, etc., to produce correspondence and documents and maintain presentations, records, spreadsheets and databases;

· Devised and maintaining office systems;

· Booked rooms and conference facilities;

· Used content management systems to maintain and update websites and internal databases;

· Attended meetings, took minutes and kept notes;

· Managed and Maintained budgets, as well as invoicing;

· Liaised with staff in other departments and with external contacts;

· Ordered and maintained stationery and equipment;

· Sorted and distributed  incoming post and organized and sent outgoing post;

· Liaised with colleagues and external contacts to book travel and accommodation;

· Organized and sorted paperwork, documents and computer-based information;

· Photocopied and printed various documents, sometimes on behalf of other colleagues.

· Recruited, supervised and trained junior staff and delegated work as required;

· Arranged both in-house and external events
Education

March 2009 Graduate- New England College

· Bachelor of Science in Nursing

· Core Courses: BLS-Cardiopulmonary Resuscitation and First Aids. Basic ECG Interpretation and Management. Advanced Cardiopulmonary Life Support.
Special Qualification:

· Registered Nurse given by the Professional Regulation Commission on June 2009.

· IV Therapy Nurse in accordance with the Association of Nursing Service Administrators of the Philippines issued on January 2010.


Personal Information
· Date of Birth: July 15, 1988

· Place of Birth: Makati, Manila Philippines

· Sex: Female

· Citizenship: Filipino
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