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Bachelor of Business Management with Computer Application

_________________________________________________ __________________

Personal Profile

Self-esteemed, enthusiastic, hardworking, and dedicated professional with 4 years of experience in accounts, administration, billing, and telecommunication. Capable of effectively multitasking assignments even under high work pressure and meet deadlines. Looking forward to working with a leading and challenging organization to supplicate my knowledge and potential in achieving the target of the organization and help raise my career graph.

Educational Profile

Qualification

Board / University

Name of the Institution

Year of

Completion

BBM (Computer Application)

Bharathiar

University

Hindusthan College of Arts and Science, Coimbatore

2011

HSE

Government of Kerala Board of Higher Secondary Examination

Noel Memorial Higher Secondary School,Kumbanad

2007

SSLC

Government of Kerala Secondary School Leaving Certificate Examination

Noel Memorial Higher Secondary School,Kumbanad

2005

Computer Knowledge

Proficiency in computer applications, MS Office, and conversant with use of advanced software.

Employment History

1. Madolil Fuels (Bharat Petroleum Corporation Limited Dealer), Thiruvalla, Kerala, India

Period: April 2013 to July 2015

Position: Accountant and Computer Operator

Responsibilities: Handling daily accounts, billing, maintaining fuel stock values, lube oil stock log, and general office administration.

2. Ovenfresh Supermarket, Thiruvalla, Kerala, India

Period : July 2012 to March 2013

Position : Cashier and Billing Operator

Responsibilities : Supervising daily accounts and stock checking, and handling cash & billing using Pensoft system.
3. Zephyr Associates (My Idea Showroom), Kozhencherry, Kerala, India

Period : February 2011 to June 2012

Position : Sales & Collection executive

Responsibilities : Sales & marketing of mobile SIM card (Idea postpaid connection), liasoning with Idea zonal office, direct interaction with customers, follow up and collection of mobile bills, maintaining customers’ billing records, and manage the activities of the branch office on an as-needed basis.

Personal Profile

Date of Birth : 13/11/1987

Marital Status : Single

Father’s Name : Mathew P Koshy

Nationality : Indian

Religion : Christian

Languages Known : English, Malayalam, Hindi, and Tamil

UAE Visa Status : Visit visa
Declaration

I hereby declare that all the above given information are true to my knowledge and belief and can be supported by relevant certificates/documents.

