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Heena Joshi
Associate – Private Equity Accounting
0557818736,0557766052 heenaj59@gmail.com

Objective

To strive for and attain perfection in working for professionally managed organization and achieve organization goals.
Professional Experience with SS&C GlobeOp Financial Services (India) Pvt Ltd (Mumbai)

Associate – Private Equity Fund Accounting (Feb’2014 to Aug’2015)
Responsible for ensuring accurate trade / wire processing, maintaining accounting records & meeting fund deadlines by working closely with mirror CSG groups over reconciliation of records & determining NAV for Private Equity Funds.
· Preparing wire payment instructions based on invoice or mail received from Client, liaising with Directors to approve notices and batched wires on Bank portal and verifying fund flows as per Bank statement. 
· Understand Private Equity Investment cash flow and trade process. Preparing Specs as per Investment Term Sheet, verifying and confirming with Client & mirror CGS group on cash flow and trade economics. 
· Posting of journal entries per bank statement, trade confirmation and ensuring maintenance of General Ledger. 
· Ensuring availability of sufficient funds for wire payment / transfers, estimation of cash balances & covering of overdraft balances. 
· Ensuring Cash balances as per accounting system matches with custody records, cash transactions reconciles and pending breaks are resolved as well as proper comments for all transactions booked in accounting system. 
· Accounting of trade accrual entries to reflect correct trade cash flow as at NAV reporting date. 
· Accurate accounting of non-trade accrual entries for future fund expenses. 
· Preparation and finalizing of NAV workbook (monthly/quarterly/half yearly), Investor allocation and Investor Statement. Delivery of these reports to related parties. 
· Calculation of Preferred return, waterfall calculation and carried interest. 
· P&L analysis to verify variance / movements in ledger accounts and commenting on major variances. 
· Ensuring backup for expenses and payment made from fund is saved, backups for trade and non-trade accruals is available as well as Trade related documentation is also available. 
· Identifying operational issues and timely flagging off to the Manager 
· Preparation & finalization of financials statements (IFRS / US GAAP) as per fund PPM, consistency in preparation of FS and required new disclosures is updated. 
· Supporting Client / Auditors by providing requested backups, reports, resolving queries and FS adjustment as per Client & Auditors comments. 
· Maintenance of MIS related to wire process, deliverables to Client, investors and Auditors as per SLA and ensuring KPI is met. 
· Providing training to new joiners & trainees. 


Curriculum Vitae – Heena Joshi
Professional Achievements

· Demonstrated ability to independently prepare and process wire payment request and learnt to work on accounting system showing quick learning aptitude. 
· Prepared and documented procedure documents for task related to wire process & Fund specific NAV process. 
Projects

· Participation in business unit projects to improve efficiency and productivity & automation of manual process. 
· Worked on fundamental analysis of Companies for Equities & Commodities as part of Summer Internship Project with Quant wealth global management from May’2013 – June’2013. 
Co-curricular Activities

· Worked on fundamental analysis of Companies for Equities & Commodities as part of Summer Internship Project with Quant wealth global management from May’2013 – June’2013. 
· Project on "an overview of financial asset classes and allocation of funds in various asset classes with perception of risk averse". 
· Project on concepts of sales in marketing. 
· Member of organizing committee for Obsession Conclave held at DSIMS for the year 2012-13 
Educational Qualifications

	Degree
	Year
	Board / University
	Percentage / Grade

	
	
	
	

	Post Graduate Diploma in
	March’2014
	Durgadevi Saraf Institute of
	(CGPA)

	Financial Management
	
	Management Studies
	

	Bachelor in Commerce
	March’2012
	MUMBAI University
	79%

	
	
	
	

	H.S.C
	March’2009
	GUJARAT Board
	77%

	
	
	
	


IT Knowledge

· Proficient in TNR Accounting System. 
· Proficient in MS-Office application (Excel, Word, Outlook & Web). 
Personal Details

Nationality
: Indian
Date of Birth   : 5th Sept 1991
Marital Status  : Unmarried
Visa Status
: Father’s Visa
Languages
: English, Hindi, Gujarati & Sindhi
Reference
: Available on request

