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POST APPLIED FOR STORE IN CHARGE / STORE KEEPER
Total 10 Years’ Experience in Marine, Ship Building, Oil & Gas Industries          

                                                  
CAREER OBJECTIVE                              
Dedicated professional with more than 10 +  years of experience & sound knowledge in Marine, Ship Building, Oil & gas sector of Store, Logistics and Procurement  areas to find a challenging position to meet my competencies, capabilities, skills, and experience of supplier quality improvement, in a globally competitive environment on assignment.
	Professional Certificates



Academic

Certificates



Computer literacy:



Other Objectives 
	
	· Certified International Supply Chain Professional. IPSCMI(International Purchasing & Supply                      

          Chain Management Institute), USA

          IPSCMI Certificate Valid up to 9th October 2019.  

· Certified Advanced Business Communication from Blue Ocean Academy,Dubai,UAE



· Discipline            : Bachelor Degree of Functional English.

· Duration             : 2002 – 2005.

· Class obtained    : Second class. 

· Institute 
: Kannur University,Kerala,India.



· Ms Office Package – Windows’07,08 & 10

· Enterprises Resource Planning(ERP)

· Peachtree Accounting Software 

· Talley version 5.1

· Auto Cad – 2010

· SAP


· Driving License(Light Vehicle Manual),Expired on 23-Oct-2023

· Certified in Basic First aid in GTSC(Gulf Technical & Safety Training Center ,Abudhabi - UAE)

· National Cadet Corps with B Level Certificate(NCC)


QUALIFICATION 

SUMMARY OF SKILLS, DUTIES & RESPONSIBILITY    
· Monitoring and recording all Incoming /Outgoing of materials and local items on a daily basis. 

· Processing purchase requisitions made by plant personnel. 

· Account coding of purchase orders. 

· Periodic cyclic stock checks and physical checks of goods received. 

· Receive and log store item in the computer system. 

· Must involve on any preventive /shutdown maintenance activities on both lines. 

· To take up any other job assigned by the Supply Chain Manager from time to time. 

· To carry out any task deemed necessary when asked by higher authority for the benefit of the business. 

· Issue GRNs on all incoming products after checking validity and description from supplier. 
· Operating Gantry Crane, Overhead Crane & Forklift to use turn over panels and lifting panels.
· Verify the consumables storage, backing and its issue control etc. 
· Keep all store locations at a very high standard of housekeeping.

· Monitoring and supervising general stores/procurement functions.
· Assigning and scheduling work to field personnel.
· Facilities management.
· Maintaining attendance database.
· Collaborating with Departmental Managers for Stores/Procurement reports.
· Payroll administration.
· Preventive Maintenance plan. 

· Asset Management System. 

· Inventory ,Logistics & Supply Chain Management.

SUMMERY OF WORK HISTORY & EXPERIENCE 
A) RAREFIELD ENGINEERS LLC ,DUBAI,UAE




OCT 2012 TO TILL DATE
           
ROLE –  Store In Charge   
         
 Nature of Duties & Responsibility:

· Supervise, and discipline all store employees according to company policy.

· Complete daily paperwork and computer entry in a timely manner as established by management.

· Promote and resolve customer complaints, in a timely and professional manner.
· Implement and enforce established daily operating procedures to ensure store is clean,


Adequately stocked, organized, and well kept.

· Follow and enforce all Company Policies and Established Procedures in the store operations.
· Enforce all Safety and Security Issues and report any and all unsafe conditions.

· Report and process all employee and/ or customer incidents or accidents following company procedure.

· Maintain, encourage and possess “ownership mentality”.
· Resolve customer problems or complaints by determining optimal solutions.
· Ensure interior and exterior of store is maintained to company standards.
· Conduct regular store meetings.
· Maintains catalogs of available stock items.
· Management of all store operational issues, to include store housekeeping, store administrative duties, physical inventories, price changes, etc.
· Ensure all orders are properly documented and released for pick-up.
· Supervises and participates in recycling of paper, plastic, Styrofoam, and cardboard.
· Resolves discrepancies in requisitions, purchase orders, and delivery reports by Contacting vendors or requesters.
· Maintain the warehouse well organized and clean.

Client: Dry Dock World Dubai,Grandweld shipyards,Cumberland,Trelleborg Marine Systems,EMAL,Lamprell
B) RAREFIELD ENGINEERING PVT LTD, DRY DOCK, DUBAI      


OCT2010 TO OCT2012 
           
ROLE – Store In Charge   
Client: Dry Dock World Dubai & Grand weld Shipyards (Dubai Maritime City)

C) GEO-CHEM LABORATORIES PVT LTD,GOA,INDIA                      


MARCH 2010 TO SEPT 2010

ROLE: Bunker Surveyor 
           
Nature of Duties & Responsibility:
· Pre-Shipment Surveys of project cargo. 

· Pre-Shipment Inspection and loading supervision of cargo including securing and stowage arrangements
· Physically sounding and temp of all Bunker tanks of fuel oil, Diesel oil and Lube oil. 

· Prepare Bunker surveying Report 

· Discussion with the ship Capt. & Chief Officer regarding the loading or discharging of the petroleum products and what type of cargo was loaded in previous port. 

· Check the Drafts, monitor and guide the connection of ship holds along with the Chief Officer and pass on the information to the ship Capt. & Terminal Manger to start the loading or discharging of the Cargo. 
· Complete all paperwork associated with liquid bulk transfers 

· Monitor the transfer of liquid material between marine vessels and the Terminal. 

· Assure the safety of all personnel in the area while conducting material transfers 

· Responsible to receive, store and issue the product in accordance with company Standards and fuel testing manual. 

· Be accountable for all daily fuels issued and received on the appropriate form as requested by the client. 
Client: Reliance India PVT LTD,Goa,India ,IMC(Indian Molasses Company)Goa,India, Ganesh Benzoplast Ltd,Goa,India & Liberty Oil Mills Ltd,India 
D) STEEL CRAFT ENGINEERS,UDUPI,KARNATAKA,INDIA 



MAY 2008  TO FEB 2010
 
ROLE:  Site Supervisor
            
Nature of Duties & Responsibility:
· Assist the Project Manager in the formulation of overall work program and programs for each section of the work to be completed.

· Ensure all aspects of the site and work to be completed is consistent with the agreed Project Safety Plan.

· Ensure that appropriate PPE is worn at all times by all employees.
· Ensure the correct licenses are held for each person on site who is operating equipment that needs a license.

· Ensure workers are qualified to undertake the role assigned to them.

· Ensure that equipment used on site is in a safe operating condition.
· Ensure employee amenities are kept clean and hygienic at all times.
· Sign weekly timesheets for employees and submit to the Project Manager for approval.

· Ensure all requisitions are planned and submitted in advance.

· Keep and complete all Projects material supply registers on a daily basis.

· Ensure all delivery dockets are forwarded to the Project Manager.

· Ensure all property is securely stored at all times.
Client: Tebma Shipyards LTD,Udupi(Mangloor),Karnataka,India 
E) MATSON ENGINEERS ,UDUPI,KARNATAKA,INDIA 


JULY2007  TO  APRIL 2008
 
ROLE:  Site Supervisor 
Client: Tebma Shipyards LTD,Udupi(Mangloor),Karnataka,India 

F) GANESH BENZOPLAST LTD,GOA ,INDIA 




MARCH 2007  TO  JUNE  2008

ROLE:  Store In Charge 

Client: Reliance India PVT LTD,Goa,India & Liberty Oil Mills Ltd,India 
G) GANESH BENZOPLAST LTD,MUMBAI ,INDIA 




SEPT 2007  TO FEB  2007
ROLE:  Store Keeper 

           Nature of Duties & Responsibility:

· To receive all goods/tools into the Storeroom ensuring that they are as detailed on supporting

documentation (delivery notes, receiving reports, purchasing orders et..,).

· To properly store/stock tools and goods in an orderly manner.

· To issue tools and goods only against a properly authorized requisition and adjust stock control card

Accordingly.

· To keep all storeroom area under control in a clean and orderly condition at all times.

· To ensure the security of tools and goods under control by controlling keys with access to the area.
· To make self‐imposed checks between perpetual records and actual stock and investigate any

discrepancies where necessary with report to Warehouse Manager.

· Be prepared at any time for a management stock take.

· Establish minimum/maximum stock levels from all tools and goods.

· Familiar with, and follows all company’s policies and procedures.

Client: Bharat Petroleum Corporation Limited, Deepak Fertilizers and Petrochemicals Corporation Limited, Bharat Shell Ltd.
H) METRO ENGINEERING WORKS,GOA & MUMBAI ,INDIA 


JAN 2006  TO AUGUST  2006
 
ROLE:  Site Supervisor  

Client:Ganesh Benzoplast Ltd(Mumbai & Goa),Indian Oil Corporation Ltd,Goa
I) ORISON & CO.,GOA & MUMBAI ,INDIA 





APRIL 2005  TO NOV 2005
 
ROLE:  Site Supervisor  

 Client:Ganesh Benzoplast Ltd(Mumbai & Goa),Indian Oil Corporation Ltd,Goa & IMC(Indian Molasses Company)Goa
PERSONAL DETAILS:      
Date of Birth - 28th January 1985
Marital Status – Married
Nationality – Indian 
LANGUAGES: 

English,Hindhi,Thamil,Kannada & Malayalam.                                                                                                       
DECLARATION               
                       I  do  hereby  assert  that, the  information  provided  above  are  quiet  genuine & flawless to the best of  my knowledge & belief.
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