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CAREER OBJECTIVE



To work in a competitive, Challenging work environment ad contribute to the best of my knowledge ability for the development of a progressive company to fully utilize my interpersonal and academic skill to pursue a challenging and rewarding career.

EDUCATION QUALIFICATION

	EDUCATION DETAILS
	INSTITUTION NAME


	YEAR OF PASSING

	S.S.L.C
	E.R.Higher Sec. School
	1998

	Higher Secondary
	E.R.Higher Sec. School
	2000

	B.Com
	St. Josephs College 
	2003

	M.Com
	Bharathidasan University
	2005


ADDITIONAL QUALIFICATION

Computer Knowledge

:
Ms – Word,  Excel, Power point

Accounts Package

:
Tally ERP 9, Payroll, Peachtree, Quickbooks



Typing



:
English Higher Pass

Other Activities

:
N.S.S

EXPERINCE DETAILS

Firm




: 
Sobha Developers LLC. (Dubai)
Job Period



:
Dec’14 to Sep’15  
Position 



:
Accountant


Work Responsibility
· Performed account payable and account receivable functions 
· Book keeping and updating records on daily basis

· Weekly Sundry creditor ageing report preparation

· Working on enquiry of vendors and providing them with necessary details

· Preparing accounts payable cheques and also processing T.T. transfer

· Monthly MIS Report 

· Maintenance of  Site petty cash 

· Assist to Payroll Work
· Assist to Auditing Work

· Bank Reconciliation & Bank Work Handling

· Maintenance of Fixed Asset Register
· Maintenance financial information through files and documents
EXPERINCE DETAILS

Firm




:
Samho Gunyoung Construction P. Ltd. 
(Chennai)
Job Period



:
July 2012 To Nov 2014
Position 



:
Accounts Executive

EXPERINCE DETAILS

Firm




:
Engineering Solution (Abu Dhabi)

Job Period              


 :   
 6th April 2011 to 10th April 2012

Position                 


 :    
Accounts Assistant
Work Responsibility
· Keeping & recording day-to-day of all financial Transactions.
· Receiving and recording invoices and arranging payments.

· Weekly& Monthly reports submitted to Management.
· Preparing of Sales Invoice.
· Handling of Purchase orders, sales Orders, Receipt notes, Delivery notes
· Manage Accounts Payable & Accounts receivable.

· Maintain Debtors and Creditors reports 
· Stock maintenance, periodic review & updating.

· Handling of cash and bank transactions

· Preparation of journal vouchers.
· Verification of books of Accounts.
EXPERINCE DETAILS

Firm




: Samho Gunyoung Construction P. Ltd. (Chennai)





Job Period



:
August 2009  To March 2011

Position 



:
Cashier & Accountant 
Work Responsibility

· Preparation of Bank reconciliation statements.
· Handling of  TDS Work

· Petty cash handling head office and Branch office.

· Maintenance Accounts Payable & Accounts receivable.
· Salary prepared to Branch office and Head office

· Monthly  Stock  Report  Preparation, VAT & TDS remittance filling

· Updated all vouchers to tally version ERP.9 and file maintenance.
EXPERINCE DETAILS

Firm




:
SGR (777) FOOD Pvt. Ltd, (Chennai)

Job Period



:
April 2005 To July 2009

Position 



:
Junior Accountant
Work Responsibility

· Petty Cash Handling to Head office and Branch Office. 
· Handling of Cheque collection, cash deposit & withdrawn
· Maintained Daybook, Sales, Purchase & Stock Registers.
· Updated entries to accounts software.
· Preparing of Sales Invoices
· Handling of  Bank reconciliation statements 
· Handling supplier & customer invoices.

· Preparing & posting financial vouchers.

· Manage Accounts Payable & Accounts receivable.
· Maintaining petty cash, Preparing of Invoices
· Maintained Daybook, Sales, Purchase & Stock Registers.

· Updated all vouchers in Tally software and bank work, file maintenance.

· Remittance of TDS Subsequent month.

· Submission of Bank Stock Statement of subsequent month.

· Monthly VAT, CST statement filing every month.

PERSONAL DETAIL

DATE OF BIRTH

:
12 – 06 – 1982

NATIONALITY

:
Indian

STATUS


:
Single

RELIGION


:
Hindu

LANGUAGE KNOWN
:
Tamil, English, Malayalam



I here with for the above information is true to do the best of my knowledge. I assured to earnest and enthusiastic work in your firm.

