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CAREER OBJECTIVES

I would like strengthen my professional career in the most competitive organization to provide my inputs in the organizational effort in both achieving and sustaining the competitive advantage. In addition, I would like to nurture my competencies in the team work environment to help realize the key objectives of the organization
QUALIFICATIONS

PAF KIET 2012
Master of Business Administration (MBA) 
Specialization in Finance 2012
KARACHI UNIVERSITY
Bachelor of Commerce (B.Com)  
EXPERIENCE

Accounts Officer, TRIPOD Production Pakistan (Production House) 

Tripod is a complete Post Productions house and specializes in web designing my core responsibilities included dealing with customers to gather product requirements , Payroll Administration, Production of all financial reports in accordance with published timetables and human resource management.
Accounts Officer, 5 Star Designer (IT Company) 

My core responsibilities include among other

· Payroll Administration
· Ensure compliance to all legal/statutory and company requirements for health and safety
· Production of all financial reports in accordance with published timetables.
Ufone Pakistan - Customer Representative Officer
Ufone being one of the largest telecom providers in Pakistan (subsidy of Etisalat UAE), my core responsibilities includes to facilitate Customer with reference to their problems and providing them information regarding to the product. I was also trained on the internal products developed by Ufone for customer relationship management along with various other technical and analytical problem solving trainings.                                                                                                                          
Internee, P.N.S.C (Karachi, Pakistan)

As Internee at PNSC, biggest shipping company in Pakistan, my job included there was: to provide assistance in all function areas of M.I.S Department and Stores Department.
COMPETENCIES

· Ability to work in team environment and serve as willing team member and keeping customer satisfaction as paramount importance 

· Analytical approach and using various financial models 

· Adaptable approach in assimilating in multidimensional work situations
· Ability to Plan and Organize work. While applying situation-specific leaders roles
COMPUTER SKILLS

· Proficient in Microsoft Office

· ERP systems

OTHER SKILLS

· Negotiating skills
· Quick learning skills
· Effective listening skills
· Tolerant to stressed situations
· Critical thinking, decision-making and problem solving skills
