
[image: image1.jpg]


Gulfjobseeker.com CV No: 1473792
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
	objective

	
	Achieving a challenging position within a progressive & reputed organization, which facilitates learning & professional growth while embracing new methodologies & strategies to remain competitive in the market

	Experience

	
	2012 – 2013      MGA Enterprise & Allied services
                              Calangute- Goa
Marketing & HR Executive
· Recruited staff, assigned roles and responsibilities, formulated procedures and processes for smooth workflow.
· Setting up of business unit, obtained the required licenses and NOC from concerned authorities.
· Analyzed and devised marketing strategies.
· Procurement and supply chain Management.
· Conducted market research and data analysis


	
	2011 – 2012      Wipro Technologies Ltd.
                                     Mumbai- Maharastra
IT recruiter
· Communicating between hiring managers, technical interviewers and job applicants. 
· Understanding resource requirements and sourcing relevant resumes from appropriate sources. 
·  Meeting candidates in person, telephone, or video conference for assessment. Coordinating and setting up interviews at base location and outstation. 
· Conducting and coordinating mass interview drives including campus interviews and Conducting Preliminary HR interviews

	
	2010 – 2011      Earthfriendly India Pvt Ltd.                                        Calangute- Goa
Admin & HR executive
· Short listing & Recruitment of suitable candidates; 
· maintain Leave records (Sick/Accidental/Annual), 
· Induction , 
· Undertaking employee Welfare Initiatives, 
· Managing all the administrative duties including correspondence.


	Education

	
	2007-2010
St. Xavier’s college
Mapusa-Goa
· Bachlor of Business Administration
20013-2015
Goa University
Taligao-Goa
· Master of Business Administration

	Research Project & Internship

	
	· Study on Performance management system
      - Zuari Agro Chemicals ltd (2015)

· Research and Study on employee attrition
      - Himgiri castings Pvt Ltd Goa (2010)

· Research on buying behavior of LCD consumers
                                          (2009)


	extra-curricular activities

	

	
	· Coordinated and participated in an international HR Conference  (APFHRM) 

· Organized business and social event at college level

· Participated in social awareness programs

· Attended various business workshops at college level eg. TQM, soft skill training

· Undertook freelance online advertising project for Zephyr toys.

	Professional skills


· Good Communication & interpersonal ability

· Time Management

· Recruitment & selection

· Leadership Skills

· Customer handling

· Employee grievance handeling


	Personal details


· Date of Birth : 18 June 1990

· Citizenship : Indian
· Linguistic Proficiency :English, Hindi, Konkani

