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	Objective


To pursue a career in a competitive and challenging environment in order utilize my potential and enhance my diversified knowledge and experience to add value in organization’s business.

	Education


CMA (Final stage)                                                               
             ICMAP ISLAMABAD


Bachelor of bussiness adminstration                                               

	WORKING EXPIRENCE 


RAJA GROUP OF COMPANIES – (Dubai)

From  Feb. 2014 to  Mar 2015

· Working as accountant with Raja group of companies

· Handling all financial activities between companies and bank

· Petty cash handling

· Creating invoices

· Payments follow up

· Maintaining customers ledgers

· Preparation of Monthly Payroll and proper posting of it into the system.

· Checking and verification of the purchase invoices and same is to post into the system

· General accounting including accounts receivable, accounts payable, payroll, job costing and general ledger posting. Prepare deposits and weekly cash flow forecasts
· Reconciliation of Vendor statements and Customer payments.

· Respond to inquiries from the Owners, Controller

· Checking and verification of cash collection report after the banking has been done.

· Checking and verification of all Bank Reconciliations
 CROWN ENGINEERS AND CONTRACTORS

 From January 2011 to February 2014.
Worked as accountant with Crown engineers and contractors on 

Widening and extension of Kashmir highway project, and development of sector D-12 project

Job Profile
· Handled all financial affairs between financial institutes, sub-contractor, Govt. Departments and employees.

· Responsible for Construction accounts receivable tracking, management, and reporting
 Assist in the development/enhancement of project reporting
· General accounting including accounts receivable, accounts payable, payroll, job costing and general ledger posting. Prepare deposits and weekly cash flow forecasts

· Reconciliation of Vendor statements and Customer payments.

· Respond to inquiries from the Owners, Controller, and Project Managers

· Checking and verification of cash collection report after the banking has been done.

· Checking and verification of all Bank Reconciliations.

· Checking and verification of the purchase invoices and same is to post into the system

· Preparation of Monthly Payroll and proper posting of it into the system.

· Maintaining the records of the company’s Employees Paid Leave.

· Maintaining the proper record of Prepayment of the company.

· Maintaining the Assets Management of the company.

· Maintaining all Provision through GL like, Paid Leave, Bonus, Inventory Adjustment, Depreciation, Accumulated Depreciation, Accrued Salary, Bad&Doubtfull Debts etc.

· Co-ordination with all the team leaders for day to day accounting activities.

· Liaison with external Auditor in order to comply with IFRS.

· Preparation of Annual budget and tracking of the Budget on a monthly basis.

· Analysis of Budget with actual and variance to be reported to Management

· Tracking of the accruals and provision as and when required by the management.

· Preparation of Quarterly Profit & Loss Accounts.

· Preparation of Annual Balance Sheet with all Provisions, Accruals, Reconciliations etc. 

	Computer Software Skills


· MS Office 

· MS Excel 

· Peach tree 

· Quick books   

· Oracle financial R12

	Language Proficiency Skills


· English speak fluently, read and write with high proficiency.

· Urdu speaks fluently, read and write high proficiency.

.

	PERSONAL INFORMATION


Marital Status

            single

Religion

            Islam

Date of birth
06-05-1984

  Reference  
Will be furnished on request.



