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OBJECTIVE
I am aspiring for an opportunity where I can utilize my knowledge and skills to contribute to the growth and success of the organization and enhance my personal and professional skills.
EXPERIENCE
Taj Group of Hotels as Materials Supervisor for 2 Years
(July 2013-September 2015)
· Ensuring the timely availability of the highest quality of materials at a cost effective price, which meets the quantity and quality standards of the various user departments. 
· Identifying and developing vendors in order to enhance product quality and reduce cost and also to be the first choice for the best vendors within the competition market. 
· Calling for quotations, comparing, negotiating rates and finalizing orders.
· Obtaining samples for approval as and when required and raising purchase orders. 
· Monitoring delivery times to ensure items are procured on time. 
· Controlling and management of the purchasing budget and also ensuring documentation of all phases of the purchasing process in a manner that will facilitate internal and external audit. 
· Forecasting market conditions and ensuring availability of materials under various economic conditions and to source alternative items for user departments during critical situations as well. 
· Work in association with the Finance department in the area of pricing, purchase contracts and payments and thus ensuring adherence to all the statutory requirements/policies related to purchase. 
· Continuously monitoring, evaluating and improving supplier performance. 
· Proposing cost saving opportunities by staying informed about new products and trends in logistics, inventory control and purchasing. 
AREAS OF EXPERTISE
· Materials and Procurement 
· Supply Chain Management 
· Vendor Identification 
· Supplier Relationship Management 
· Negotiation and Decision making 
· Liaising with various departments 
KEY SKILLS
· Ability to communicate and collaborate effectively 
· Driven and determined to learn new things 
· An effective team player. 
· Strong organizational skills 
· Good negotiation and interpersonal skills 
· Experience of working with a range of external suppliers 
· Strong leadership skills 
EDUCATION
	Grade
	College/School
	Board
	Year of Passing 

	
	
	
	

	MBA
	
	
	

	(Logistics & Supply Chain
	Madras University
	Madras University
	

	Management)
	
	(Correspondence)
	2015

	
	
	
	

	B.Com (CS)
	The New College
	Madras University
	2013

	
	
	
	

	12th
	Asan Memorial Matriculation
	Matriculation
	2010

	
	Hr. Sec. School, Chennai
	
	

	
	
	
	

	10th
	Asan Memorial Matriculation
	Matriculation
	2008

	
	Hr. Sec. School, Chennai
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EXTRA-CURRICULAR ACTIVITIES
· Travelling 
· Adventure sports 
· Badminton 
· Athletics 
· Event Management 
	PERSONAL DETAILS
	
	

	Date of birth
	:
	11.11.1991

	Languages known
	:
	English, Tamil, Hindi, Urdu, Arabic & French.

	Nationality
	:
	Indian


DECLARATION
I hereby declare that all the above given information is true and correct to the best of my knowledge and belief.
Date:
Place: Chennai


