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To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php                                                                                             
Objective:    Seeking a challenging and responsible position with a leading organization where professional experience, skills, intelligence and ambition are utilized to full potentials. The ideal position should allow for continued growth, offering an environment in which advancement is based on the strength of individual contribution to the realization of organizational goals.
My Professional Skills
· Expert in MS Excel.

· Good Sense of retail and business management.

· Good knowledge about Computer basic & Networking.

· Good listener, observant, responsible, sincere and professionally dedicated.

· Self-motivated and hardworking.

Education Qualification
	EXAMINATION
	INSTITUTE
	UNIVERSITY/ BOARD
	GRADE

	PASSED
	
	
	

	B.A
	GCAC Virnoda
	Goa University
	First Class

	H.S.S.C Exam
	J N V Valpoi
	Delhi Board
	Distinction

	S. S. C Exam
	J N V Valpoi
	Delhi Board
	Second Class


Additional Qualification
Diploma in Computer Applications & Basics Software’s.
Institute Name: - Manipal Institute of Computer Education (MICE)
Year: - 23/10/2010
Professional Experience
Sharayu Toyota Colvale
Designation: - MIS Executive
Joining Date: - July 2011- Dec 2012
Sharayu Toyota St.Inez

Designation: - MIS Executive
Joining Date: - Apr. 2013- Oct. 2014
Job Description
· Database Management and Administration

· Worked on ERP software called CTDMS  & ICROP 

· Generating different sorts of reports and maintaining daily reports.

· Delivery process of vehicle in the system.   

· Handle stock count that comes in and out.

· Trained in supply and demand. Studying order and sale trends and using   formulas to derive estimates. 

· Worked as assistant to supply and demand manager.  
· Trainer for subordinates.

· Indulged in sales through personal database.

· Maintaining reports using MS Excel and making analytic presentations using MS   
PowerPoint and drafting letter with MS word.
Sai Service Pvt Ltd Porvorim   Goa 

Designation- DMS Operator 
Joining Date- Oct 2014 – Apr 2015.

Job Description

· Making excel reports on daily, weekly and monthly basis.
· Opening & Closing Job cards.

Personal Details
NATIONALITY


: Indian

DATE OF BIRTH


: 11th October, 1990
MARITAL STATUS


: Married
GENDER



: Female
LANGUAGES KNOWN

: English, Konkani, Marathi and Hindi





 (Read, Write and Speak)

PERSONALITY TRAITS
· Quick Learner
· Hard worker
· Reliable
· Co operative

· Friendly
“The above statements are true to my knowledge and belief,”
Thanking you
