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Availability: Immediately (Present in Dubai)
Professional profile

A highly experienced and knowledgeable professional with a proven record in the procurement and material/ inventory management sectors and who is confident in a fast-paced environment delivering all tasks within deadline and to a high level of quality. An organised and diligent worker who possesses strong communication and negotiation skills, building positive and productive relationships with all partners in order to ensure the smooth running of vital business operations. Demonstrates a keen understanding of strategic, technical and commercial issues and is able to demonstrate the foresight and planning skills required to effectively problem solve and achieve optimum efficiency/cost effectiveness in a highly competitive setting.
Objective

Keen to secure a challenging and rewarding new position which will utilise all existing expertise and provide the opportunity for international oil & gas industry experience as well as continued professional development.

Career summary

	Sep 10 – Oct 14
	Supply Chain & Maximo 7.5 IBM Expert, Schlumberger Logelco Inc.

	

	Supply Chain Specialist Duties: 
· Managing all aspects of materials flow, control and accuracy overall goods inventories, including all transactions, procurement, planning scheduling, cost, warehouse, receiving and shipping to ensure that customer orders are fulfilled on time
· Maintaining all International orders, administering both local and international segment procurement activity and undertaking supplier negotiations to resolve commercial and technical exceptions

· Developing and upholding positive relationships with suppliers to ensure a strong supply base is available for goods / services whilst also undertaking detailed cost and inventory management control

· Detecting, researching, and resolving purchasing issues and problems with incorrect orders, invoices, and shipments
· Approving purchase orders and monitoring all purchase requisitions to determine correctness of
information, calculations, coding, etc
· Administering contracts and handle adjustments with suppliers, including replacement of material not
conforming to specifications, cancellation of orders, and ensuring receipt of proper credit
· Liaising directly with suppliers on a daily basis, tracking delivery of international orders, sourcing quotations from vendors and processing technical information / MSDS / Kit breakdown provision for international orders

· Collecting and providing logistics with all required information for international orders supply to prevent any delivery / custom clearance delay
Maximo 7.5 IBM (Computerized maintenance management system (CMMS), Operation & Material Management system) Expert Duties:
· Accountable for the provision of expert guidance on all modules of the IBM Maximo application for all locations and for implementing Maximo system Trainings to end users in a professional manner

· Assisting and providing guidance and instruction to end users, undertaking the diagnosis of system problems and holding accountability for Maximo Maintenance / Operation related reports

· Responsible for Maximo Asset management encompassing detailed equipment recording and for monitoring Maximo monthly, Minimum Performance Indicator and Minimum Participation Measures reports

· Assisting to location Maintenance team to monitor and review forecast for planned Preventive Maintenance (PM) for category equipment, helps to ensure the schedules is followed in Maximo and advice equipment with Preventive Maintenance overdue

· Performing Maximo Inventory management including inventory monitoring and control for all locations to ensure monthly/quarterly/yearly count is reached

· Liaising with stores staff to ensure activities are recorded appropriately and overseeing the general workload and performance of 6 staff members directly on a daily basis
Key Achievements:
· Delivered a high quality service with efficiency and diligence, resulting in increased company  productivity and segment team performance

· Led cost saving procedures and material management projects which successfully brought about cost savings

· Served as Team Member on two Lean Projects; 5S Store Value Reduction Project and Material & Supplies Lean Stock Levels Project

· Dominant role in one of the biggest project in integration of two different warehouse management systems and maintenance management system
Jul 08 – Sep 10    Supply Chain & Fleet Assistant program Administrator, Schlumberger Logelco Inc. 

· Coordinating and control the sourcing, purchasing, inventory control and logistics in support of the company 
· Handling purchase of small to large value items often of a highly complex technical nature
· Building and maintaining relationships with International vendors and suppliers, negotiate the best deals with them for procuring 
· Maintaining contact with vendors, updating list of vendors for bidding purposes, attending product demonstrations, obtaining samples and literature regarding potential products and vendor capabilities and confer with end users
· Undertaking the maintenance of the fleet assistant system to optimise performance, adding work orders and repair orders to the system accurately and tracking all due and overdue equipment
· Producing numerous asset and inventory management reports, recording inventory and asset movements across both internal and external customer locations 
· Maintaining and implementing procedures that ensure the highest levels of inventory accuracy are achieved while minimizing the amount of overstock incurred
· Managing inventory movement to ensure that transactions are posted accurately and on time, including transfer of required stock between operation sites and store
· Performing cyclic stock checks and control including minimum and maximum stocks and reorder levels
· Administering control measures to ensure mistakes, inaccuracies and discrepancies are highlighted, addressed and resolved
· Responsible for system training performance to end users, fleet assistant inventory planning and replenishment and administering all local and international procurement activity


	Sep 07 – Jul 08
	Storekeeper, Schlumberger Logelco Inc. 

	· Administering both local and international procurement activities to ensure the timely and accurate ordering of parts and receipt into supply chain system
· Conducting negotiations with local and international vendors for assigned purchases
· Accountable for the organisation, planning and control of the activities within the materials operation area including controlling the receipt, issue and storage of all parts, materials and equipment in correct quantities

· Maintaining close control over the warehouse data systems covering all related transactions, performing detailed inventory planning and management and undertaking auditing and monitoring



	Nov 06 – Sep 07
	Specialist; Technical Information Dept., Kazakhoil Aktobe LLP

	· Responsible for the effective execution of a wide and varied workload including production planning, reporting, auditing and accurate monitoring


Education and qualifications

Jul 06             Graduate Degree with Honours; International Economics Expert in Oil & Gas Industry, 
                       K. Zhubanov State University
Professional Courses

· Lawson (Finance) Certificate; 2007
· Fleet Assistant (Equipment & Inventory) Training, Houston, USA; 2010
· Lean Management Level 3 Course, France; 2011
· Lean Supply Chain Management Course, Singapore; 2011
· QHSE 2, Kazakhstan; 2011
· Maximo IBM Management Course, Russia; 2012
· SWPS (Schlumberger Web Procurement System – Supply Chain) Certificate; 2012
· Supply Chain Logistics Management Certificate; 2012
· Warehouse Management Level 1; 2011
· Material Management Level 1 & 2; 2011 

Additional Information
Languages:          Fluent English & Russian 

IT Skills:                MS Office incl. Word, Excel & PowerPoint; SWPS; Lawson; Fleet Assistant; Maximo IBM 7.5

Interests:              Sports; Travel; Reading; Dancing; Yoga
References and Certificates are available on request
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