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	Date of Birth
	: 10/03/1993
	Nationality
	: India

	Marital Status
	: Single
	Visa Status
	: Visit


Objective

Seeking a position as an Accountant where extensive experience can be further developed and utilised.
Profile Summary

Accounting professional with two years of experience, possesses multiple skills covering many financial areas such as ledger analysis, financial statements, budgeting, auditing practices, taxation and economic regulations.
Work Experience

Accountant
Joby Kurian Govt. Contractor
May 1, 2014 – July 31, 2015
Vaikom, Kerala, India
· Analysed financial information to prepare financial statements including monthly and annual accounts 
· Ensured that financial records are maintained in compliance with accepted policies and procedures 
· Prepared financial management reports 
· Monitored the implementation and maintenance of accounting control procedures 
· Developed and maintained financial databases 
· Coordinated the audit process 
· Ensured compliance with relevant laws and regulations and integrity of financial data 
Accountant (Part-time)
Joby Kurian Govt. Contractor
January 1, 2013 – February 20, 2014
Vaikom, Kerala, India
· Prepared journal entries 
· Complete general ledger operations 
· Monthly closings and preparation of monthly financial statements 
· Reconciled and maintained balance sheet accounts 
· Prepared analysis of accounts as requested 
· Assisted with yearend closings 
· Prepared tax computations and returns 
· Assist in preparing budgets and forecasts 
· Assisted with payroll administration 
Education
	

	B. Com
	2011-2014

	
	Mahatma Gandhi University, Kottayam
	

	
	AISSCE
	2010-2011

	
	Lisieux English School, Vaikom
	

	
	AISSE
	2008-2009

	
	Lisieux English School, Vaikom
	


Qualification

· Diploma in Computerised Professional Accounting 
· Certificate in MS Office 
Computer Skills

Tally ERP 9, Microsoft Excel, Word, Access, PowerPoint, Peachtree, Quick Book, Adobe Photoshop CS6, Microsoft Windows XP, Microsoft Windows 8 and Linux.
Additional Information

Driving license (India): Full, clean.
Interests / Hobbies

Photography, travelling, listening to music, philately, football, drawing and designing.
Project Experience

Project work titled ‘A Study on the Financial Performance of ITC Limited’ at St. Xavier’s College,
Vaikom under the guidance of Dr. Gimson D. Parambil for the fulfillment of the requirement for the award of the Degree leading to Bachelor of Commerce.
