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                                                                                                                                                                                                                                                           Personal   information

                                                                  
                                               Objectives
Having a good background in both local and international trade as being the knowledge I did acquire in my tertiary education level , I look forward to explore my expertise know how to this establishment in order to meet organizational goals both in the short and long run. Also adding value to the organizations chain of activities and ensuring the efficient performance of task in order to promote the integrity of the organization.
                                                        
                                                   
                                             Educational Background
	                      Year
	                Institution
	     Certificate Obtained

	               200 -2003
	State Boys Junior High School.
	GCE Ordinary Level

	           2003 -2006
	Toase Senior High School.
	GCE Advanced Level

	           2007 – 2010
	Institute of Export and Shipping Management (IESM) 
	Higher National Diploma (H.N.D) in Shipping management and International Trade.

	               2010
	 Regional Maritime University (Ghana)
	Certificate in Fire Fighting, First Aid, personal Survival techniques, ISPS and PSSR.




                               


                                                                                                                                                                                                                                                                                                                                 Working Experience

  Year                                                              Company                                     Position Held
2010 – 2011                                    Shop Rite (South Africa)                      Sales Man/Marketing

Duties and responsibilities:
. Ensure that each customer receives outstanding service by providing a friendly environment, which includes greetings and acknowledging every customer, maintaining solid product knowledge and all other aspects of customer service.
. Maintain an awareness of all promotion and advertisements.
. Assist in floor moves merchandising, display maintenance, and housekeeping.
. Assist in processing and replenishing merchandise and monitoring floor stock.
. Aid customers in locating merchandise.
.Communicate customer requests to management.
. Assist in completing price changes within the department.
. Participating in sales meetings.
. Collecting of dues and credit Information.

 
  
 Year                                                              Company                                                  position Held
2011 -2012                                       Tech clean (South Africa)                                    Shipping Clerk                                                                           
                                              (Produces a wide range of cleaning products)                       
                                                                                 
                                          

Duties and responsibilities:
. Keep and verify records of incoming and outgoing shipments.
. Preparing items for shipment.
. Attach shipment labels on package stencils or cartons for identification.
. Determine method of shipment by utilizing knowledge of shipping procedure rates and routes.
. Place items into containers using fillers, spacers and protective padding.
. Post shipping charges and weights, and affix postage.
. Forward items to different departments.
. Examine outgoing shipments and make sure they conform with specification.


 
Year                                                                   Company                                         Position Held 
2013 – Present                                     Ultimate security Services                       Security  Guard
                                                                                (Dubai)
Duties and responsibilities:
. The main duty was to protect good, people and the environment. 
. Ensure that all staffs have their safety equipment while on site
. Assist store keepers in stock taking
.Responsible of recording all related documents of inventory and dispatch of good.
. Check all deliveries as per purchase order
. Inspect all ongoing work on site, to make report in case of any damage or casualty 
. Have appropriate fire training and also in charge of monitoring and supervising the smooth         functioning and maintenance of the fire system .

                         
                      Other relevant skills and qualifications


1) Educational background and knowledge of;
  . Port Agency
  . Office Practice
  . Clearing and Forwarding
  . Cargo Storage and Wear housing
  . Marine Insurance and Law
  .Customs Practice and Taxation  
  .Sales
   .Sea Going (Sea man) 
   . Ship Management.
2) Knowledge of Micro soft office (word /Excel)
3) Attended conferences on ( Business development, Business consultancy)
4) Possess excellent communication skills.

              
                                Personal Organization Key Skills.

. Innovative with good analytical skills, and able to work under pressure.
.Good communication skills and optimistic toward work.

. Good aptitude for team work.
. Able to solve problems among colleagues at work.  
. Always willing to learn, and can adopt fast.
. Can conveniently work with people from multicultural backgrounds.
. Positive attitude, strong interpersonal skills and the ability to effectively manage time and prioritize multiple responsibilities.
. Self motivated.

                                                             
                                               LANGUAGES

. Can read, write and speak English fluently.
. Can speak little French and some other local languages.
     
                                           
                             Academic and intellectual achievements 
Carried out a research project on the topic: “Sales, maritime Trade and Their Challenges”      Case Study: Institute of Export. 
                                     HOBBIES

.Travelling
.Football 
.Reading
