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Objective 
“To pursue a career that will offer the opportunity to grow and develop my knowledge and skill that could give significant contribution to the company”
Synopsis
· Perform supervisory responsibilities by overseeing skilled mechanics and workers.

· Good Team Player and Customer friendly. 
· Communicate with the superiors and subordinates. 
· Schedule and implement the smooth flow of day to day jobs
Professional Experience

Total Experience: 2 years.

Midco Ltd, India 

Midco ​Limited, the flagship company of Midco Group, is in the business of engineering and manufacturing fuel dispensing systems and other ancillary (fuel) service station equipment..
(Working as Officer Spares- In- charge from July 2014 to July 2015)

Roles and Responsibilities
· Monitoring inventories.
· Maintain effective stock levels.

· Arranging materials as per demand in market.
· Creating purchase orders and dealing customer orders.
· Dispatch materials as per request.
· Preparing delivery notes and Invoices for materials dispatched.
· Receiving materials for stock and punching in the same to the system.
· Reconciliation of materials returned from site.
· Using automated computer system to monitor stock and inventory.
· Making sure all freight receipts and delivers are carried out on time.
· Updating & maintaining computerized, paper based administrative records.

· Responding to all spare parts and inventories related emails & queries.

Chitra Automobiles, Kerala, India
(Worked as a Supervisor from June 2012 to June 2013)

Roles and Responsibilities:

· Liaise with vendors for timely repair and delivery of parts and equipments.
· Manage day to day operations of the shop, including supervising the diagnosing and repairing of all vehicles.

· Coordinating with customers and dealers for various vehicle related issues.

·  Preparing daily, Weekly & monthly reports documenting various activities for reference and support.

· Respond to road calls and assist for the same.

· Overlook all safety measures are taken care off.

· Supervise assigned staff i.e. employee concerns, disciplining, performance apprise etc.
· Maintain manual & electronic record for reference and future reference.
Additional Skills

· SAP

· IFS Applications

· Knowledge about the Microsoft Office and Internet.
· Windows operating System

· Photoshop

· Hardware
Educational Qualifications

	Course
	Institution
	Year of Passing

	MBA, Master of Business Administration
(Logistics & Supply Chain Management)
	National Institute of Business Management, Bharatiar University, Tamilnadu, India.
	2015

	B.Sc. Mathematics
	CMJ University, India
	2012

	PG Diploma (Logistics & Supply Chain Management
	KITCO (Kerala Industrial & Technical Consultancy Organization)
	2014

	Diploma in Logistics & Supply Chain Management 
	CII (Confederation of India Industry, Vidhyabarathi Institute of management)
	2013


Personal Details

Date of Birth
        
:
       25th January 1990

Sex

        
:
       Male


Marital Status
        
:
       Single
Visa Status

:
       Visit Visa
Extra Curricular Activities
Sports: - Ball Badminton player (Kerala State Team Player)
Cricket: - Collage team captain
Declaration

I hereby declare that the above information is true to the best of my knowledge and belief.
________________________________________________________________________________________________                   


