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Personal Information
Date of Birth: 23 October 1992
Civil Status: Single
Nationality: Filipino
Language: English and Tagalog
Education
Collegiate:
Bachelor of Science in Information Technology
Pampanga State Agricultural University Magalang, Pampanga - Philippines 2010 – 2014

Gulfjobseeker.com CV No: 1475184
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Objective/s:
To obtain a position where I can make a positive contribution.
Seeking a casual job in which my customer service skills will be further developed and my eagerness to learn fully utilized.
Position:
Sales Rep. cum Cashier/ Jr. Manager cum Senior Cashier/ Office Asst.
· As a Sales Rep cum Cashier I greet customers as they come, I make sure that the customer gets the best service experience, being courteous to the customers is important as well as attending to their needs and being knowledgeable about merchandise, and process customer’s payment accurately and efficiently. I also participated in enhancing store revenue, where I helped my Line Managers to bring down store expenses. 
· As a Jr. Manager cum Senior Cashier monitoring the daily sales if the business is working good or not. Taking charge in the establishment in the absence of managers. Monitoring performances of the staff. Main duties are tallying the cash sales vs. item order checklists receipt, negotiating to the Bank. 
· As Office Assistant update the monthly files, Attendance of the staff, handling the petty cash expenses, Reply the mails, filling the documents, and updating the daily sales summary reports reviewed the price override by asking approval from the area managers 
Work experiences:
Sales Representative cum Senior Cashier
April 29, 2015-present
Minutes Quick Services
Dubai Mall, U.A.E.
Job Description
· Greet customers entering establishments. 
· Listens to customer needs in order to make a sale. 
· Maintains and develop existing customer relationships. 
· Make sure to gain a clear understanding of customer requirements and provide them efficiently. 
· Provided assistance to customers whenever the need arises. 
· Answer customers’ questions, and provide information on procedures or policies. 
· Assisted in tallying the cash and sales whenever required. 
· Issue receipts, refunds, credits, or change due to customers. 
· Constantly checks for availability of all products on display in 
Computer Skills
Proficient with MS Office
(Outlook, Excel, Word, Power Point)
Skills:
· Strong physical capabilities 
· Ability to work in a fast paced environment 
· Team-player with good coordinating skills 
· Excellent written and verbal communication skills 
· Effective at multi-tasking and able to take directions 
· Be able to work accurately, with good attention to detail. 
· Exceptional knowledge of host customer / food service and cash handling policies and procedures. 
Visa Status
Employment Visa
· 
Stock shelves, and mark prices on shelves and items. 
· Knowing which saleable and non saleable items are. 
· Maintain and apply the principle that customer is always right. 
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Jr. Manager / Senior Cashier (more on office tasks)
Oct. 16, 2012– Oct. 31, 2014 Golden Concepcion Food Corp 1 Magalang – Philippines
Job Description:
· Taking in charge in the absence of the Managers. 
· Ensuring the operations are in compliance with health, safety and sanitation standards. 
· Assisted in maintaining cleanliness in work areas and outlet areas 
· Managing cash register and monetary transactions correctly. 
· Arranging all Cashier’s Sales at the end of the day 
· Responsible in tallying total sales per day 
· Doing Sales Report, Negotiating with the Bank once a week and responsible in the Statement of Account 
· Monitor and maintain office supplies 
· Keep office area clean and tidy 
Office Assistant
March 2012
Office of the Municipal Treasurer, LGU
Tarlac – Philippines
Job Description:
· Provides clerical assistance for various departments such as correspondence, telephone calls, controlling files and other tasks. 
· Answer phones and transfer to the appropriate staff member 
· Document typing, printing and photocopying assistance provided. 
· Monitor incoming emails and answer or forward as required 
· Receive, sort and distribute incoming mail 
· Take and distribute accurate messages 
· Fax, scan and copy documents 
· Update and maintain databases such as mailing lists, contact lists and client information 
· Assist with event planning and implementation 
· Retrieve information when requested 
· Maintain office filing and storage systems 
· Keep office area clean and tidy monitor and maintain office supplies 
· Ensure office equipment is properly maintained and service 
