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Career Objective

Seeking a challenging career in a reputed organization in the field of Finance or Accounts with opportunities for long-term growth and learning where I can apply my experience and expertise. 
Professional Experiences

Rani Pradeep Kumar & Associates Chartered Accountants, Kerala, India as Accounts and Audit Assistant  from November 2014  to Date
· Analyze and evaluate the accuracy of the day to day accounting systems and procedures
· Preparation of provisional and projected Profit & Loss and Balance sheet 
· Finalization of  Trial Balance, Profit & Loss Account and Balance sheet in accounting software
· Dealing with Government offices w.r.t compliance submissions 
· Registration, E-filing and Payment of Income Tax Return, VAT
· Registration of Income Tax Return with PAN number
· Preparation of Partnership Deeds
· Verification and Recording of all cash activities on a daily basis
· Bank analysis and making of Bank Reconciliation statement.
· Bill entries- Purchase bill, Sales bill, Service bill, Income & Expenditure bills etc
· Preparing the JVs and Ledgers.
· Proficient in the use of computerized accounting system
· Knowledge of Net Banking System
Independent AUdit experience

  1. Bank Audit - Canara Bank, Kolapully Branch, India
· Checking KYC of new opening Accounts

· Verifying Loan documents for Housing loan and Vehicle loan

· Verifying all the documents are with system

 2. Company Audit – Ecoflash Initiative & Sustainable Solutions Pvt. Ltd.

· Checking books of accounts on A Y basis
· Verifying Income & Expenditure of the company

· Preparing daily audit reports for making Annual reports

· Verifying TDS payments

  3. Tax Audit - Guardian Multispecialty Hospital

· Checking Day Book for understanding the day to day Income  & Expenditure
· Vouching of Purchase & Sales Bills
· Bank Reconciliation
V.G.N. Jewellers Pvt. Ltd, Mumbai, Maharashtra as Cashier from June 13 to November 2014.

· Handling all the cash dealings including closing entries on day-to-day basis for jewellery business.

· Handling daily stock verification of gold  (opening and closing units) 

· Preparing daily cash collection reports

· Prepare the payment vouchers

· Daily tallying cash collections from gold and Card Scheme
A.J Motors, Franchisee of Yamaha Motors as Sales Advisor from November 2011 to December to May 2013. 
· Handled Two wheeler as well as Spare parts sales        

· Responsible for maintaining customer relations and post sales queries

· Generating sales leads through outdoor marketing

· Follow up the enquired customer for increasing sales

· Handling accounts on a day-to-day basis (Payables, Receivables and Petty Cash)
· Preparation of Monthly report of sales and Spare parts

· Handled vehicle loan sales of  Vehicles
· Collection of Cheque and Cash of Loan

· Documentation for the Vehicle Loan purpose.

Ahmed & Co Chartered Accountants, Bengaluru, Karnataka as Audit Assistant from June 2010 to February 2011. 
· Handled the Accounts and Auditing of Trusts, Manufacturing and Trading concerns. 

· Data entry for Purchase Bills, Sales Bills, Receipts and Payments

· Tallying and Reconciliation of Bank Accounts

· Reconciliation of Customers and Vendors Accounts
· Responsible for e-filing , VAT, TDS and Income Tax Returns.
· Full documentation and correspondence work in the office

Education
· B.Com [Finance]
Calicut University, Kerala, India
Technical skills
· Tally 9 ERP Accounting Software

· Peachtree Accounting System

· Accounts up to Finalization

· Well versed in MS Office (Word, Excel, Power Point etc)

· Internet as well as E-mail service.
Personal profile

Date of Birth

:
27th June 1989
Sex  


:
Male

Marital Status  
:
Single
Driving License        
:
Indian License Holder (LMV)
Languages known 

    English, Hindi, Tamil, Malayalam
Strengths

    Adaptable, Quick learner, Self-Motivated, Optimistic, Sales Skills
Special interests
      Traveling, Driving, Music







