Gulfjobseeker.com CV No: 1475784
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php


Date of Joining BSIL: 12/10/2006



Total Experience (in years): 9



Present Designation: Assistant Manager (DSF – Support Function) 

CAREER OBJECTIVE:

 To work in a challenging, dynamic environment and to keep value adding to the organization, which I represent and serve, which concurrently upgrades my skills and knowledge
WORK EXPERIENCE:
1. As a Assistant Sales Manager ( Country Club India LTD, Dubai)  2015- Present

· Mainly responsible for handling walk in customers 

· Handling customer’s queries

· Maintaining data of existing and new customers

· Presentation of Holiday Packages to incoming customers in the venue. 

· Selling of life insurance Policies.
· Handling  team of five people.

2. As a Asst. Manager BLUE STAR INDIA LTD.(Oct 2006 – March 2012)
· Training & servicing Arrangement

· Generate Dealer code in the System.

·  Sending forms and coordinating. With Head office   for Licensing of the Dealer.

· Coordinating and Processing the Servicing batch

· Processing the Document of New Joiners in the branch. 

· Maintaining the Entry and Exit Data and Formalities of the Employees.

· Looking the Admin work in the branch Vendors Contract, Fixing payment, Negotiations Etc.)

· Total Commission Process of the Dealers with the Help HO People)

· Verification and receipting of the incoming Servicing in the branch.

· Handling the incoming customer for the enquiry for the AC DUCTING CONTRACT 
· Looking for the order for office stationeries from head office and local basis.
3. As a relationship Manager. KARVY STOCK BROKING LTD.(Nov 2005- Sept 2006)
· Dealing with dement account opening & trading, Mutual Funds IPO, Govt bonds.

·  Identifying needs of the clients 

· Making contract with client that fits into the profile of the client’s requirement, coordinating with the clients on regular basis.

· Conducting interviews of the candidate’s

· Developing leads through the contact renewal with the clients 

·  Under writing of incoming Policies

· Maintaining data of existing and new customers 

· Coordinating between corporate office and main branch 

· Handling administrative matters in the office.

4. As an Asst. Sales Manager  COUNTRY CLUB INDIA LTD. (Dec-2004 – Oct - 2005)
· Mainly responsible for handling walk in customers 

· Handling customer’s queries

· Maintaining data of existing and new customers

· Presentation of Holiday Packages to incoming customers in the venue. 

· Selling of life insurance Policies.

PERSONAL INFORMATION:
Date of Birth

:
12th July 1978
Gender

:
Female
Languages known
:
English, Hindi & Bengali
	Exam Passed
	Year of Passing
	Board / University
	Division

	S.S.C
	1995
	Delhi University
	1st Division

	H.S.C
	1997
	Patna University  
	1st Division

	B. E. (Electronics Engg.)
	2003
	Nagpur University 
	appeared


COMPUTERS SKILLS:
· Basic Knowledge of Computers, internet, M.S.Office data base Managements System, C programming, Visual basic 6.0
CURRICULAR ACTIVITIES:
· Football, badminton, Cricket Players  (Interschool level)

· Captained NCC team at School level. 
STRENGTHS: 
· Leadership ability, Dynamic team Players, Creative & resourceful.
HOBBIES:

· Gardening, Listening to Music, Driving.
