CAREER OBJECTIVE:
To apply my education and experience for the betterment of organization and contribute towards the growth and development of dynamic organization where I can enhance and utilize my skills efficiently

EXEPERIENCE:

· Worked at AL-FATAH Hypermarket (ISB Br.) as a HR Administrator Officer from 1st September 2013 to 31st July 2015.

· Worked at AWAN BROTHERS (PVT) LTD. as a HR Administrator Officer from 1st December 2011 to 30th August 2013.  

· Worked at BAMBINO (PVT) LTD. as a HR Administrator Officer from 1st November 2006 to 30 October 2011.  

· Worked at O.C.S Courier Services Pakistan as an Administrator Officer from 1st February 2002 to 30 September 2006.

· Worked at MUNAZZAH OIL (PVT) LTD as an Administrator Officer  from 1st July 
2000 to 31st January 2002.

· Worked at STATE LIFE Insurance Corporation of Pakistan as an Administrator Officer about one year.
EDUCATION:
· Graduation in Commerce 2003 form Karachi Board Pakistan.
· Intermediate in Commerce 2000 from Karachi Board Pakistan.
· Matriculation in Computer Science 1997 from Karachi Board Pakistan.
· Certificate in M.s Dos, EDP, Ms Windows, Ms Excel, Ms Word and Power Point.
PERSONAL STRENGHTS:
· Honest, Flexible, Energetic, Patient, Customer Service Orientation, Analytical & Learning Capability
SUMMARY OF QUALIFICATIONS:

Work effectively with diverse group of people.

Excellent computer skills.

Highly trainable, fast learner. Adapt to changes and pressures in the work place.

Friendly with an upbeat attitude. A proven leader.

Ambitious and hardworking, committed to excellence..
QUALIFICATION:

· Platform:  MS Windows 98/2000/XP/VISTA/Windows 7/Windows 8.
· Software:  MS Office Suite 95/97/2000/2007/XP/SDS Program/Fox pro & Internet.
AREA OF INTEREST:
· Computers
· Reading Books

· General Knowledge
PERSONAL INFORMATION:

· Date of Birth:

February 3rd 1981

· Marital Status:

Single

· Religion:               
Islam

· Nationality:              
Pakistani
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