Personal Profile
Positive confident person capable of working as a motivated team member or independently, adopting a practical approach using own initiative. Trustworthy, Hardworking and reliable with excellent management, communication skills and the ability to adapt to new situations, Sociable personality with a friendly approach.

ACADAMIC QUALIFICATION
LLB (Bachelor in Law)

2009-2011

University.


Majors: Pakistan Penal code, Islamic Law, Administrative Law, Company Law,
Labour Law, Legal Drafting, CPC, CRPC.
B.A (Bachelor in Arts)

2006-2008

University of the Punjab.




Majors:  Islamic Studies, Journalism, Arabic.
F.A



2003-2005

BISE, Lahore.






Majors: Islamic studies, Economics, Education.
Matric (Science)

2001-2003

BISE, Lahore.




Majors: Physics, Chemistry, Biology and Mathematics.
Skills Profile


PROFESSIONAL EXPERIENCE IN PAKISTAN

· Worked as Human Resource Officer at  Rupali Group Polyester (Pvt) Limited, 

from January, 2012 to May, 2015.
Job Descriptions
a) To check Monthly Addition/Deletion Manpower Strength Report. 

b) Monthly Social Security & EOBI Contribution.



c) Make short listing and Recruiting candidates for advertised job positions.

d) To observe daily absent reports, Termination letters and recovery notices.
e) To Updating and assisting in managing Employee database.

f) To check “full and final settlements” of left / terminate workers.

g) To proceed “Recovery cases” of left employees.

h) To Observe and follows all Group Policies relating to HR/ Legal, Time, Payroll, & Administrative.  

Legal Skills
· Extensive Qualification in the Legal Proceeding.
· Convincing & Pleading.
· Preparation of legal documents. 

· Pleads Labour cases in Labour Department on behalf of the company.
· Proceed all aspects of legal issues.
Hobbies

Legal study, Watching Movies.

Interest 

knowledge of Labor laws both UAE and Pakistan.

Computer Skills
· Internet browsing, e-mailing
· Windows 10,8 & 7, Windows Vista, XP, Online Troubleshooting.
· Proficient in Office Management, MS Office .
Language
              Urdu (Native), English.
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Excellent presentation skills


Administration


High level of professionalism








Motivated and able to motivate others


Able to use initiative effectively


Excellent interpersonal communication skills


Keen to develop professionally 


Learns new skills fast


Flexible and adaptable to change

















