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	Career Objective

	With a brilliant professional record I aspire to join an organization where in my diligence and strong domain knowledge contribute to the growth of the organization.
· Preparation & Presentation of Financials and MIS Reports.

· Preparation & Analysis of Accounts.
· Internal Audit Report
· Finance Management
· Cash Flow Management

	Set of Skills

	· Financial Reporting and Business Analysis
· Budgeting and Forecasting

· Financial Analysis
· Internal Controls

· Management Accounting

· Strategic Planning and management

· Working Capital Management

· Financial Management

· Pricing Policy and Analysis

· Feasibility Analysis

· Risk Management

· Presentation Skills

· Communication and Interpersonal Skills

	
	

	Professional Qualification
	CHARTERED ACCOUNTANT FROM INSTITUTE OF CHARTERED ACCOUNTANTS OF INDIA.
Final

Cleared in Nov’2012
PE II

Cleared in Nov’ 2009
CPTCleared in Aug’ 2007

	
	

	Educational Qualification
	B.Com 
in 2010 from Saurashtra University  

Class XII
in 2007from Gujarat Board
Class X
in 2005from Gujarat Board

	
	

	work Experience
	Worked as Chartered Accountant in Finance, Forex&Banking Department withDML Group of Companies (Export Trading House) at Rajkot from Oct– 2013 to February 2015.
Scope of Responsibilities:-
· Responsible for the preparation of Product wiseProfit and Loss Account and Balance sheet of DML Group of Companies on a monthly basis.

· Responsible for preparation of Stock statements (on monthly basis), FFR &QIS(Quarterly Information Statements) to Bank Projections, Maintaining Cash Flow Statement, Checking of Bank Reconciliation (on daily basis), Checking PC Limit Interest and other bank interest.
· Responsible for taking and maintaining short term finance (solely handled warehouse finance of Rs.20Cr. from DCB). 
· Accounting and maintaining records of Forex and Export transactions (i.e. Dollar Booking, Export Sales, IRTT, ORTT, FPS, Export Incentives and Exchange Rate Difference etc.)  
· Verification of monthly, quarterly and yearly Financial Reports prepared by the Accounts Department and scrutiny of closing and provision entries, general ledger review and expense ledger review. Testing of controls related to Financial Reporting. Review of accounting whether consistent with the Auditing standards, Company Law, Income Tax Act, 1961 etc. 
· Liasioning with various banks and financial institutions for getting sanction and negotiation with bankers for terms of the sanction.
· Interaction with Stock Auditors of Bank, Statutory Auditors of company for providing information required by them, giving clarification of their queries and for getting audit done.

· Responsible for preparation of Transfer Pricing report as per Income Tax Act, 1961.   
· Responsible for preparation of MCX and NCDEX Annual Return and Compliance Report, providing all information and maintaining data required by MCX and NCDEX. 
· Verification of the stock ageing report and the maintenance of inventory. 
· Interaction with Company Secretory for providing information for ROC matter (Like Annual Return, New Issue of shares, Increase in Authorized Share Capital etc.)
· Detailed analysis of the functioning of the export accounts receivables and credit policy of the company. I.e. terms on which export sales made (i.e. on LC/CAD/DP at Sight/TT Remittance/Advance Basis).Review of the case where there has been late payment made by foreign buyers and make a provision of late payment interest as per contract terms with Foreign Buyers.  

· Preparation of various reports like product wise profit and loss on monthly basis, reason of making loss (if there is a huge loss), product wise blockage report, PC Limit utilization report etc.

· Liasioning with external rating agencies (CRISIL), legal counsel and advisors.
___________________________________________________________
Articleship from M/S Dodiya Mehta &Co. Chartered Accountants, Rajkot, from Sep. 2007 to March 2011.
Worked as aChartered Accountant From January 2013 to Oct 2013.
Scope of  Responsibilities:-
· Analysis and preparation of Financial Statement.

· Preparation of Auditors Report and Notes to Accounts.

· Application of statutory provisions & requirements of Accounting Standards.
· Compliance of various Accounting Standards, Auditing and Assurance Standard, Company Act and Income Tax Act.
· Verification of Fixed Assets & Inventory.
· Demonstrated abilities in completing audit assignments within time budgets and calendar schedules while handling multiple tasks.
· Tax audit under Income Tax Law of Corporate entities, Partnership firms as well as Individuals.
· Preparation of Income Tax Returns – Individuals, HUF, partnership firms and Cos, VAT Returns, TDS Returns, Service Tax Returns.

· Preparation of CMA Data and Project Report of various entities.

· ROC- Annual Returns (Form-23AC, 23ACA, 20B), Filing of Various Forms like Issue of Share Capital (Form-2), Increase in Authorized Share Capital (Form-5), DIN forms etc. 
· Compliances with various Income Tax Notices, preparing replies and appearing before Income Tax authorities (handled search case u/s.153A and other scrutiny and assessment procedure).
· Preparation of minutes and various resolution required under Company Law.



	
	

	certifications
	· Certification in General Management and Communication Skills Professional training from Institute of Chartered Accountants of India.

· Completed Computer Training of 100 hours as per the guidelines prescribed by Institute of Chartered Accountants of India 


	Computer Proficiency
	· Working knowledge regarding application package MS Office, Tally& ERP of Microsoft Dynamics Xapta.

· Microsoft Outlook, Lotus Notes

	
	

	Personal Details
	· Date of Birth
:
24thFebruary, 1990
· Languages known
:
English, Hindi, Gujarati 
· Nationality
:
Indian

· Visa Status
:
Husband’s Visa
· Marital Status
:
Married



	 Hobbies
	Listening to Music, Reading



	Personal Assets
	My strength may be marked with three words:-

· Integrity

· Innovation 

· Initiative

These are the three mantras with which I work.
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