( Resume: Merliza N. Bartolata

	Gulfjobseeker.com CV No: 1476156
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php



	
	Objectives
To seek an entry level position where Sales, Customer Service, Interpersonal Skills, Management and Decision making would be needed.

Education
Bachelor of Science in Nursing (2004 - 2008)
· Aquinas University of Legaspi City
Experience
Secretary/Personnel Administrator (June 2013–July 2015)
Weatherhead Marketing Parts and Services(Kew Building Tahao Road Legazpi City)
Monitor Sales and Inventory  of Stocks, Maintaining effective Records
Quote for sales repair of car Air-conditioning services and window type air-conditioning system

Collecting of accounts and attending Business Meetings
Assistant Branch Manager (November 2011 –October 2012)

Health Code International Corporation(Rizal St. Sorsogon City)
Handles Clients and receiving that are inquiring regarding the product and special facilities of the company has to offer

Provides training to new employees and clients

Radio Programming to promote health awareness
Nurse (April 2011 –September 2011)

Bicol Regional Training and Teaching Hospital (Old Albay Legazpi City)
Responsible for the well being of every patient. Also responsible for their treatment and rehabilitation. Assessing progress and evaluating patients.
Company Nurse (August 1, 2009- October 2010)

Health Code Internattional Corp. (Penaranda Legazpi City)
Monitors vital signs. Promoting Health and Wellness of every patients

Provide Health Teachings
Skills
· Excellent Computer and Internet savvy
· Excellent Inter Personal Relationship Skills

· Hard working, Fast Learner, and Instant and Effective Decision Making

· Can work under minimal to no supervision and can carry out task as requested systematically and accurately.

Affiliation: 

· Philippine Nurses Association Legaspi Chapter

· Philippine National Red Cross Albay Chapter

· Bicol Regional Training and Teachings Hospital

· Health Code International Corp.

Personal Information:                 
·  Age: 27 years old
· Civil Status: Single

· Birthdate: March 25, 1988

· Nationality: Filipino

· Religion: Catholic

· Language: English / Tagalog
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